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COURSE GUIDE

Introduction
Welcome to English! Well, you are not new to English, and English is not new to you. You have been
learning and using English for several years! Yet, you do not seem to have sufficient knowledge and skills in
the language that would prepare you for higher education, and even to satisfy some job requirements.

The Access English Course is therefore designed to help you upgrade your knowledge of the language,
your ability to use the language properly, so that the benefits required above can be yours now.

This is not a revision course on English! The more time you spend learning and using the language, the
more proficient and efficient you’ll become in your communication activities. It is your second language,
which is required to be used properly in your education and other activities.

Access English Course is a 2 credit course designed particularly to help NOUN students  who are deficient
in English language, that is, those who do not have a credit pass in the subject at the Senior Certificate
English. The course content is based on the West African Examinations Council Syllabus for English Language
(1998 - 2003 edition). It is also slightly higher than that.

The content is selected, graded, organized and presented in a way to enable you overcome your problems
in such areas as: English grammatical structures and vocabulary, listening – speaking, reading – writing
skills, as well as skills in reading comprehension, summary and essays.

The Course Guide
The Course Guide (CG) gives you information on the following elements about the course:
(i) Course aims/objectives
(ii) Course requirements
(iii) Course materials
(iv) Study modules and units
(v) Recommended textbooks
(vi) Assignment file
(vii) Presentation schedule
(viii) Nature and mode of assessment
(ix) Self-assessment
(x) Tutor-marked assignment
(xi) Course overview
(xii) Modules, units and their contents
(xiii) Strategies for studying the course

Course Aims
The aims of this course are to enable you to:
(i) master the essential grammatical structures of English;
(ii) learn and acquire the vocabulary of every-day usage as well as the vocabulary of various fields of

human activity such as government and politics, trade and commerce, sports and entertainment, banking,
agriculture, and so on;
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(iii) compare various sentence types correctly in English, using appropriate tenses, for various contexts;
(iv) communicate orally in English (listening and speaking) using appropriate modes and rules of speech

acts;
(v) respond to reading comprehension questions, using appropriate language forms and strategies;
(vi) compose and write informal and formal letters for various purposes;
(vii) write essays of different formats and contents using appropriate language;
(viii) learn and use appropriate mechanics in writing for various purposes.

Course Objectives
To achieve the aims specified in  2.2, some overall objectives are set up for the course. In addition, each Unit
has its own specific objectives. It is necessary for you to study these objectives as they will guide you to
know what the Course and each unit require.

After successfully completing the course, you should be able to:
(i) use English grammatical structures and appropriate vocabularies to make correct and appropriate

sentences in oral and written statements;
(ii) compose and develop paragraphs of related ideas in your written assignments and tasks;
(iii) use appropriate vocabulary, register and expression to communicate in various situations and

contexts orally and in writing;
(iv) use appropriate strategies and skills to perform required reading tasks such as reading for main

points and details, to summarise text content, and to evaluate information presented;
(v) write informal and formal letters using appropriate language and format;
(vi) write descriptive, narrative, persuasive and expository essays for various purposes, using

appropriate language and techniques;
(vii) apply appropriate mechanics in different forms of writing, such as punctuation, capitalization,

paragraphing and other layouts.
The overall objectives of this course can be summarised in three broad terms. After completing the

Course, you should be able to:
(i) strengthen your acquisition of English as a living language by recognizing its main features or

characteristics as they are different from your own language in many ways;
(ii) use the language to gain knowledge in various subjects in your further education;
(iii) use the language effectively for everyday communication in speech and writing.

Working through the Course
The Course consists of five modules or volumes. Each module is split up into a number of units. The number
of units in a module depends upon the volume of the areas to be covered in the module.

Modules 1 – 3 cover the major areas of the characteristics or features of the grammar or structure of the
language, these include the words (vocabulary, lexis) of the language.

Modules 4 – 5 cover the various areas in which you are required to apply your knowledge of the English
language to perform many kinds of tasks in our educational and other personal endeavours. These two
modules have more units than Modules 1 – 3.

The application of the knowledge of the language comes in the form of skills you need to develop day-by-
day, in the form of language skills. You are required to read and study each unit carefully, noting the
explanations and illustrations given. Do the exercise given at each stage before you look up the answer
supplied to confirm your self-assessment. At the end of each unit, you are required to submit assignment for
assessment. At the end of the course is a final examination. The course should take you around seventeen
weeks to complete.

Note: Learning a language and working with the language is an every moment affair in your waking
moments! You even dream in the language! The language lives in you and grows in newness every moment,
as you use it to express your thoughts and to interact with others.
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Course Materials
Major components of the course are;0
(i) Course guide;
(ii) The study units;
(iii) Recommended published texts for further reading/practice;
(iv) Assignment file (to keep your tutor-marked assignments on each unit);
(v) Video/Audio support materials (to reinforce what is presented in the study units).

Study Units
There are thirty study units in this course. These are stated as follows:

MODULE 1: LANGUAGE STRUCTURE: GRAMMAR AND USAGE I
Unit 1 Nouns
Unit 2 Pronouns
Unit 3 Verbs: recognition and functions
Unit 4 Verbs and tenses

MODULE 2: LANGUAGE STRUCTURE: GRAMMAR AND USAGE II
Unit 5 Adjectives and their functions
Unit 6 Adverbs and their functions
Unit 7 Prepositions and their functions
Unit 8 Conjunctions and their functions

MODULE 3: LEXIS AND STRUCTURE
Unit 9 Vocabulary – Use of dictionary and thesaurus
Unit 10 Vocabulary development
Unit 11 Types of sentences
Unit 12 Sentence structure

MODULE 4: LANGUAGE SKILLS I
Unit 13 Listening and speaking skills
Unit 14 Listening and speaking skills
Unit 15 Reading: reasons for reading
Unit 16 Types of reading skills
Unit 17 Reading comprehension practice

MODULE 5: LANGUAGE SKILLS II
Unit 18 Summary skills – main idea/points
Unit 19 Summary skills – details
Unit 20 Mechanics of writing
Unit 21 Writing: Informal letters
Unit 22 Writing: Formal letters
Unit 23 Writing: Formal letters
Unit 24: Writing: Descriptive essay
Unit 25: Writing: Descriptive essay
Unit 26: Writing: Narrative essay
Unit 27: Writing: Persuasive/argumentative essay
Unit 28: Writing: Persuasive/argumentative essay
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Unit 29: Writing: Expository essay
Unit 30: Writing: Expository essay

Note:  The first twelve Units expose you to the grammar and vocabulary of English, how they are organized
and used by the native speaker. The next five Units (Units 13 – 17) present to you three areas to develop your
abilities to speak, listen to and comprehend speeches; read and make meanings out of written texts, and in
the language. Units 18 and 19 are designed to train you to develop and sharpen your skills at making accurate
summaries of the contents of texts that you read. Your summary may be oral and also written. Can you state
all the information you have read in this paragraph in one sentence? Try doing that.

Units 20 – 30 are devoted to training you to write all kinds of letters and essays. This is the most important
area where your use of English is put to test. It is an area where you have often failed to use English properly
for communication.

Exercises in the Units
Each Unit has about two or three exercises you must attempt at each point, to help you check your
understanding of the content presented. They are also to help you practise the use of the aspect of language
you have studied. You must do the exercise first before checking for the correct answers at the end of the
Unit.

References and Texts for Further Reading
At the end of each Unit, some published books are listed as references from which information in the Unit
may have been derived, or as sources for you to look for more information on the topic of the Unit.

Tutor-Marked Assignment ((TMA)
Also at the end of each Unit, an assignment is given to further engage you in expanding and practising your
knowledge of the aspects of the language presented in the Unit. Your part-time Instructional Tutor will mark
the assignment and keep the assessment in the required Assignment File.

Final Examination
At the end of the course, you will be required to take and pass a final examination based on the contents of
the entire course. Your scores on the TMAs will form part of your final assessment for the purpose of
determining your level of pass or failure. Best wishes for success.

Support Services
Part-time Instructional Facilitator and Tutor will be available at designated contact centres to mark and
assess your assignments. The Facilitator/Tutor will also provide tutorial help for your problems with the
Course.

The Media Staff of the University will provide back-up Video/Audio/Internet materials to aid and reinforce
your learning of the Course materials.

Editor
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5.0 Summary
This Unit is the second in this course on Access English. The Unit has presented and taught you in a
systematic manner what you need to know about pronouns and how to put this knowledge into practical use.
The contents of the unit dealt with what pronouns are, their types and functions.

You will notice that the presentation and teaching of the contents in this unit was not done in isolation but
involved the teaching and the use of other parts of English namely, Nouns, Adjectives and Verbs. By this, you
are made to learn the interrelatedness of these language components.

6.0 Tutor-Marked Assignment
Read the passage below. Identify each pronoun in the passage and write it out. State the type of
pronoun it is and the sentence number containing the pronoun.

Rockefeller, the Humble Millionaire
(1) This is a story about the American millionaire, John D. Rockefeller, told by a friend of his. (2) This
friend said that although Rockefeller spend millions to help other people, he never liked any expense which
was for himself. (3) One day, he went to stay at a hotel in New York and asked for the cheapest room they
had. (4) The manager told him. (5) ‘Is that the lowest priced room you have?’ (6) ‘I am staying here by
myself and only need a small room.’ (7) The manager answered, ‘That room is the smallest and cheapest we
have,’ and added, ‘but why do you choose a poor room like that?’ (8) ‘When your son stays here, he always
takes our most expensive room; yours is the cheapest?’ (9) ‘Yes,’ said Rockefeller, ‘he has expensive tastes;
but one can hardly blame him. (10) You see, his father is a wealthy man; mine is not.’

Source: Ogundipe, Eckersley and Macaulay 2001, pg. 9.
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Unit 3

Verbs: Recognition and Functions

1.0 Introduction
The first two units of this course taught you two of the components of English language, namely, the nouns
and pronouns. You must have observed while working through the units, that both the nouns and the pronouns
were presented and taught with another very important language component, namely, the Verbs.

The verbs serve as the vehicle through which the contents of Units 1 and 2 were conveyed to you.
Without the verbs, information in the units would have been impossible to convey. In this unit, you are going
to learn about English verbs, what they are and their functions in the overall process of communication in
English language.

2.0 Objectives
After working through this unit, you will be able to:
(i) identify verbs in oral and written communication.
(ii) state the functions of verb in communication.
(iii) state and describe different types of verbs and their uses.
(iv) construct simple or complex sentences with correct verb forms.
(v) compose short passages using appropriate verb forms.

3.0 Definition of a Verb
A verb is a word used to describe or express an action or a state of being. It tells what the subject (noun or
pronoun) does or is in a sentence. Verbs are the most important words in any language. Without them, one
can hardly communicate in any language.

The form of a verb in a sentence is always determined by the time in which the action or event it expresses
takes place. For instance, the action may be in the present, past, future, time or tense. Because of its active
nature, a verb is also referred to as a ‘doing’ or ‘action word’.

Below are some sentences to illustrate what a verb means and does.
(i) Adamu jumps over the fence. (action - present time)
(ii) Ufot washed his clothes. (action - past time)
(iii) I will come. (action - future time)
(iv) Ada is sick. (state of being - present time)
(v) The mangoes are ripe. (state of being - present time)
(vi) Ada was sick for two weeks. (state of being - past time)
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3.1 Types of Verbs
Verbs are of different types depending on their nature and function in sentences. Here are some verb types
in English language you must know and be able to use in oral and written communication.

(a) Main or lexical verbs.
(b) Auxiliary verbs.
(c) Finite and non-finite verbs.
(d) Transitive and intransitive verbs.
(e) Active and passive verbs.
(f) Regular and irregular verbs.

3.1.1 Main or Lexical Verbs
A main verb directly tells what the subject of a sentence does. It does not rely on another verb to perform its
function in a sentence. One could say that main verbs are all other verbs except the auxiliary verbs. Here are
some examples in simple sentences.

(i) My mother cooks well.
Question: What does my mother do?
Answer: She cooks well.

 (ii) Abubakar caught a large fish.
Question: What did Abubakar do?
Answer: He caught a large fish.

Here are some more examples of lexical verbs used in compound/complex sentences.
(i) Efe works hard but her sister Ejiro is lazy.
(ii) Dagogo and Obi finished their home work and went out.

Note: All the words underlined in the above sentences are main verbs. You can see that each tells us what
the subject(s) in the sentence is/are doing or is/are.

3.1.2 Auxiliary Verbs
Auxiliary verbs are never used alone. They are used with main verbs to show tense and to form questions
and negative sentences. The function of auxiliary verbs is to help make the meaning of the main verb clear.
Sometimes, there could be more than one auxiliary verb in a sentence as in sentences (vii) and (viii) below.

Words such as: do, be, have, can, shall, will and so, are all auxiliary verbs. Note that ‘aux’ and ‘mv’ are
used respectively to indicate which verbs are auxiliary and which are main verbs. Here are some sentences
to show the use of auxiliary verbs with main verbs.

(i) Mary can speak French.

(ii) Uzo will help you do the laundry.

(iii) Do you know that your friend is here?

(iv) The student are studying Biology.

(v) We have heard of his arrival.

(vi) Tyson, the boxer, was defeated at the second round.

(vii) Jide has been studying for one week.

(viii) The chairs should be removed immediately.
Note: The following verbs are often used as auxiliaries:

(a) Forms of the verb be: am, is, are, be, being, been, was, were.

 aux   mv

aux mv

 aux     mv

 aux   mv

 aux     mv

 aux   aux     mv

 aux   aux     mv

 aux   mv
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(b) Forms of have: have, has, had.
(c) Forms of do: do, does, did
(d) The verbs can, could, may, might, shall, should, will, would, must, ought to, used to.

3.1.3 Finite and Non-finite Verbs
A verb is like a family in the sense that it has several forms which it can take according to the different types
of roles it has to perform in sentences, just as there are different names - father, mother, son, uncle etc. – for
members of a family, according to each person’s position. The following are the forms that a verb can take:
present infinitive, simple present tense, simple past tense, present continuous, (present participle) and the
past participle. Some verbs take four of these forms and are referred to as regular verbs – e.g. to walk
(present infinitive tense), walk(s) (simple present tense), is walking (present participle) walked (past
participle).

Note that the verb, ‘to walk’, has the same form for both the past tense and the past participle, that is,
‘walked’. Thus, this verb like all regular verbs has only four forms. Some verbs take five forms and are
referred to as irregular verbs e.g. to give (present infinitive tense), give(s) (simple present tense), is giving
(present continuous, present participle), gave (simple past tense) and (has) given (past participle tense).
Note that this verb has a different form for the simple past tense and another for the past participle. Thus,
this verb, like other irregular verbs, has five forms. Apart from the four–form and five–form verbs, a very
small number of verbs have three forms e.g. put, cut as shown below:

to put (infinitive) put(s) (simple present), and is putting (present participle).
Another small number verbs (auxiliaries) have only two forms, e.g. can/could. Another verb is ‘must’,

which has only one form i.e. it never changes form. The verb ‘to be’, an irregular verb has eight forms,
namely — to be, being, am, is, are, was, were and been.

In this sub-section of the unit on verbs, you have been taught the various forms that a verb can take,
depending on the function it is performing in sentences.
Note: Some verb forms can be used alone in a sentence to make complete sense, while others cannot. These
others must go with auxiliary-verbs for them to make sense.

The verb forms that can be used alone in sentences, which also make sense by themselves are called
‘finite verbs’. These forms are used in the simple present tense and in the simple past tense. The verb forms
which must be accompanied by auxiliary verbs to make sensible sentences are called ‘non-finite verb’.
These are the forms used in the present infinitive, the present participle and the past participle.

These sentences below illustrate the difference in the way the finite and non-finite form of verb function.
Let us use the verb ‘to give’.

                         A B
Finite Forms Non-finite Forms

(i) Our teacher gives us home work in Our teacher is giving us home work in English. (present
English. (simple present tense) participle)

(ii) Our teacher gave us home work in Our teacher has given us home work in English .(past
English. (simple past tense) participle)

Our teacher is to give us home work in English.

You can see from the above table that the forms of the verb, ‘give,’ in Column B cannot make sense on
their own without the accompanying auxiliary verbs ‘is’ and ‘has’ while the forms in Column A make
complete sense on their own.
Differences between Finite and Non-finite Verbs
A verb is finite when there is only one verb form in a simple sentence as you have in Column A. When you
have two or more verb forms as in Column B, the first is finite while the other(s) are non-finite. Thus, using
the first sentence in Column B, ‘is’, is finite while ‘giving’ is non-finite.
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A finite verb agrees with its subject in number and person. In other words, it changes according to the
number and person of the subject. The non-finites do not change because they never have a subject. Look at
these sample sentences using the verb ‘to give’.

1st person singular I am giving home work.
2nd person singular and plural You are giving home work.
3rd person singular She/he is giving home work.
1st person plural We are giving home work.
3rd person plural They are giving home work.

Note: While the finite form of verb changes as in: am, is, are, according to person or number of the subject,
the non-finite, ‘giving’ remains unchanged in the above sentences.

Note that the non-finite form of verbs are not used alone in sentences in usual constructions.

3.1.4 Transitive and Intransitive Verbs
Transitive Verb
A transitive verb is used in a sentence that has a subject and a direct object. It tells the action of the subject
on the object of the sentence. Here are some sentences with transitive verbs.
(i) John kicked the ball.
(ii) My mother is making a dress.
(iii) I have done my home work.

The underlined words tell us what the subject in each sentence did, is doing or has done on the object. The
questions and answers below will further clarify the point being made about the object of the sentence.

What did John kick? a ball.
What is my mother making? a dress.
What have I done? my homework.

Intransitive Verbs
Verbs that do not act on objects are called Intransitive Verbs. An intransitive verb tells you what the subject
does but the action does not pass on to any object in the sentence. No noun or pronoun is affected by the
action.

Here are some sample sentences to illustrate this.
(i) Bolaji laughed.
(ii) Chika smiled.
(iii) Okon cried and prayed.
(iv) My brother and I travelled last week.
(v) The children went to school.
(vi) The dog died.

The underlined verbs are intransitive because they do not act on any direct object in the sentences.

Exercise 1
Here are some questions to help you revise what you learnt so far in this unit.

(1) (a) State the difference between main, lexical and auxiliary verbs.
(b) With a pencil, underline the main or lexical verbs and circle the auxiliary verbs in this passage.

Honest Labi
Labi was checking through the carton of empty bottles which had been returned from Chief Fadaka’s house
when he found a paper bag which had slipped between the wrinkled flap and the side of the carton. He took
it out, and to his surprise, he found it contained a thick bundle of bank notes of a high denomination,
totalling nearly ten thousand naira. Ten thousand naira! It was enough to start Labi in a big beer business of
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(A) (i) to,  church
(ii) against  plan,  during  meeting
(iii) from  house  into  car
(iv) into  stadium
(v) down  street

(B) (i) between  her/him
(ii) behind  us
(iii) infront of  them
(iv) to  him
(v) past  them     me

3.2 Types of Prepositions
In learning the correct use of prepositions, there are certain rules which govern types of prepositions. Learn
them and apply them in your sentence construction.

3.2.1 Prepositions of Time
The use of for and since
‘since’ is followed by a point of time.

Examples: I have lived in this town for ten years.
We have lived in this town since 1993.
They have lived in this town for longer than I can remember.
He  has lived in this town since I was two years old.

 The use of at, in and on
‘at’ is used with the exact point of time.
Examples: They visited us at Christmas.

The bus arrived at 8.00p.m.
The cock crowed at dawn.

in – used with periods of time.
Examples: The accident happened in the evening

The school will be closed in August.

on – used with days of the week, dates and specific days.
Examples: The group meets on the third Saturdays of every month.

The accident happened on June 12.
The cock crowed last on Thursday.

Note: It is important that you note that ‘in’ and ‘on’ are not used before ‘today’, ‘yesterday’, ‘tomorrow’,
‘the day after’, etc.

Examples: I have an appointment with the doctor tomorrow.
The accident happened yesterday.
The cock crowed today.

The use of by
‘by’ has the meaning of not later than’
Examples: My dad will be back by Friday.
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My dad will be back at 10:35.

3.2.2 Prepositions of Place
The use of in and at
‘in’ suggests ‘enclosed’ within an area.
Examples: The rings are in the box.

We met them in London.

‘at’ suggests a particular spot, position or location.
Examples: We watched the match at the stadium.

The manager lives in Lagos, at 12 Osborne Road.

‘by’ is also used for place – location.
Examples: The car was found by the riverside.

3.3 Prepositional Phrase
A prepositional phrase consists  of a preposition, its object and any modifier of the object e.g.

Examples:   In the big dark room; by the riverside; over the bridge.
In the first phrase, ‘in’ is the preposition, the object is ‘room’ and the modifiers are ‘big dark’. In the

second, ‘by’ is the preposition and ‘riverside’ is the object while ‘the’ is the modifier.
Prepositional phrases are used to modify verbs, adjectives, nouns and pronouns.

3.3.1 Modifiers of Verbs (Adverbial)
A prepositional phrase  that modify a verb is an adverbial  phrase. Adverbial phrases tell ‘how’, ‘when?’,
‘where?’ and ‘to what extent?’ about verbs.

Examples: Audu carried the bag  with great difficulty.
Ronke caught the rat under the bed.
She sell food during break.

The underlined phrases modify the verbs ‘carried’, ‘caught’ and ‘sells’.

3.3.2 Modifiers of Adjectives (Adverbial)
Prepositional phrases that modify adjectives are also called adverbial phrases.

Examples: The girls were busy with their assignment.
Audu is too clever by half.

3.3.3 Modifiers of Nouns and Pronouns (Adjectival)
A prepositional phrase that modifies a noun or a pronoun is called an adjectival phrase. Like adjectives,
adjectival phrases tell ‘which one?’ and ‘what kind?’.

Examples: The cover of the book is blue.
The girl in the pretty dress sat down.
The store near my house sold perfumes.

In the examples above, the underlined prepositional phrases modify the nouns, ‘cover’, ‘girl’, and ‘store’.

Exercise 2
Identify the prepositional phrases in the following sentences:
(i) The smoke went  up the Chimney.
(ii) The journey into the forest was exciting.
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(iii) Rahila laughed at the joke.
(iv) Three soldiers were wounded during the battle.
(v) Plant the tree between the house and the wall.
Sample Answers
Assess yourself with the answers provided below.
(i) up the chimney
(ii) into the forest
(iii) at the joke
(iv) during the battle
(v) between the house and the wall.

4.0 Conclusion
After going through this unit on prepositions, you will find that prepositions are easier to identify as they
‘govern’ the nouns or pronouns that they go with. Your knowledge of modifiers was also useful. Remember,
prepositions are frequently used in every day communication.

5.0 Summary
In this Unit, you have studied prepositions, their types and their use as prepositional phrases. You have gone
through some self-assessment exercises which should help you evaluate yourself to known areas you need
to review.

6.0 Tutor-Marked Assignment
(A) Use each of the following groups of words in sentences: changed with, in accordance with, in the
long run, alarmed at, worried about, resentful of, entitled to, made with, allergic to, congratulate on.

(B) Choose from the list in the brackets the preposition that best completes each of the following sentences:
(i) The advertised price was subject _____________change. (at, in, to)
(ii) The students did not agree__________the speaker’s remark. (to, with, about)
(iii) The marriage was dissolved __________the grounds of cruelty. (for, from, on)
(iv) The small village was transformed ___________a modern town. (into, to, in)
(v) I am sorry________to attend the meeting. (for failure, for failing, in failing)
(vi) He became more mature___________exposure to life outside the country. (in, from, through)
(vii) She talked about your behaviour__________.(for a great length, at great length, at great length)
(viii) The parents___________. (discussed on it, discussed it, discussed about it)
(ix) The man stabbed the woman ___________the back. (at, on, in)
(x) The folktale has been handed ______________from one generation to another. (over, down, in)
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Unit 8

Conjunctions and their Functions

1.0 Introduction
There are various ways in which two words, phrases or sentences could be joined together to make one.
That’s what we do all the time in our use of language. Take a look at these sentences.

Ada chewed the Kolanut.
Ada swallowed the Kolanut.

In what ways can these two be connected to make one sentence?
(i) Add chewed and swallowed the kolanut.
(ii) Ada swallowed the kolanut after she chewed it.
(iii) Ada either chewed or swallowed the kolanut.
(iv) Ada not only chewed but she swallowed the kolanut.
(v) Ada chewed rather than swallow the kolanut.
(vi) Not only did Ada chew the kolanut, but she swallowed it.

There are various ways of connecting words, phrases and sentences. The underlined connectors are called
‘conjunctions’. You will be learning about them in this unit.

2.0 Objectives
By the end of this unit, you should be able to:
(i) explain what conjunctions are;
(ii) identify conjunctions in sentences; and
(iii) use conjunctions correctly in your own sentences.

3.0 What are Conjunctions?
A conjunction is a word that connects words or group of words. They are like the hinges that joins one
railway coach to another. Conjunctions could be used to join two simple sentences to make them compound
as you will learn later.

Examples: The doctor will call back after he has studied the X-ray.
We can take the bus or join the train.
He helped both Hauwa and Ada with their homework.

Conjunctions are sometimes called connectors as they are capable of joining words, phrases and clauses.
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Joining words
Hauwa and Ada
Books or pencils
Neither good nor bad

Joining phrases
In the morning or in the evening
The girls and their friends
The football team or the Fulani dancers

Joining Clauses
I was reading when he came in.
I shall buy some stamps if I get to the post office.
After I read the novel, I became Soyinka fan.

3.1 Types of Conjunctions
There are three kinds of conjunctions: Co-ordinating conjunctions, correlative conjunctions and subordinating
conjunctions.

3.1.1 Co-ordinating Conjunctions
These conjunctions join sentence elements of equivalent value (i.e units of the same rank co-ordinates, that is
to say that they join words, phrases and clauses but they cannot join words with phrases nor phrases with
clauses. The most common co-ordinating conjunctions are: and, or, but, nor, for, so, yet.

Examples: Nike and Bisi will attend the party. (joining words)
The red van and the blue jeep belong to him. (joining phrases)
Will you give me the money or shall I call the police? (joining clauses)

Exercise 1
Use the following conjunctions: and, or, yet, for, so, to link words, phrases or clauses in five separate
sentences.

Example:   Mr. Bitrus loves students but cannot stand truancy. (links two clauses)
Note: Check your own sentences with the examples given in this section of the units for correct usage. If you
are in doubt, consult your tutor.

3.1.2 Correlative Conjunctions
These conjunctions are classified as correlative because they relate one part to the other even though like

co-ordinates. They come in pairs.
Examples: not only – but (also); either – or; neither – nor;  both – and;  whether – or.
Examples: Either you give me the money or I call the police.

Neither  Musa nor Ahmed is interested in the Match.
Both girls and boys were present for the lecture.
Not only does she dance, but she sings also.

Another sub-category of correlative consists of groups of words. They include: as well as, as much as,
along with, rather than, more than.

Examples: The teacher, along with his students, will be with us.
The Deputy Governor, rather than the Governor, is presenting the budget.

Note: You need to note that when these conjunctions are used, the verb agrees with the first subject (noun
phrase) that is, in the above, ‘the teacher’ agrees with ‘will’ and ‘the deputy governor’ agrees  with ‘is
presenting’.
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Exercise 2
(A) Underline the correlative conjunctions.

(i) Neither the children nor their parents attended the meeting.
(ii) Not only does she sings but she also composes songs.
(iii) Both tables and chairs were arranged in the hall.
(iv) You may choose either the oranges or the mangoes.
(v) They speak neither Hausa nor Yoruba.

(B) Join the following sentences with correlative conjunctions, you have learnt.
Example: Ngozi bought the book.

Ngozi borrowed the book.
Answer: Ngozi neither bought the book nor borrowed it.

(i) Hauwa wants to get to the Chemistry laboratory.
Hauwa wants to read in the library.

(ii) Food is available in abundance.
Drinks are available in abundance.

(iii) Grace has suffered physically.
Grace has suffered financially.

(iv) The lecturer was at the party.
The students were at the party.

(v) The tailor sews my children’s dresses.
The tailor designs my children’s dresses.

Sample Answers
(A) (i)  neither – nor  (ii)  not only   (iii)  both – and  (iv)  either – or    (v)  neither – nor

(B) Some of the following correlative conjunctions can be used:  either-or, neither-nor, not only-but, both-
and, as well as, as much as, along with, rather than, etc.

3.1.3 Subordinating Conjunctions
These conjunctions connect clauses of less than equal status. They join main clauses with subordinating
clauses. The most common subordinating conjunctions are:

after because provided till
although before since unless
as how so that until
as much as if than when
as if in as much as that where
as long as in order that though while

Note: Some of these words can function as other parts of speech depending on applications. Such words as
after, before, since, till, until etc can be used as prepositions while words such as how, when, where could be
classified as adverbs.
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Subordinating conjunctions usually come at the beginning of the subordinate clause or phrase in a sentence.
Examples: The computer is even better than we had anticipated.

The sun had already set when we reached Ghana.
I will take her home, after lunch.
Although they have a car, they prefer  to walk.
Wherever  you may go, nemesis will surely catch up with you.

Exercise 3
Identify the subordinating conjunctions in the following sentences:
(i) Unless you pay the bill, power will not be restored.
(ii) We saved the money so that we could help the needy.
(iii) Ronke sat in the car while we went looking for her brother.
(iv) If the price is right, I will buy your computer.
(v) Since you can’t help me, I will do it myself.

Sample Answers
(i) unless (ii) so that    (iii)   while
(iv) if (v) since

3.2 Functions of Conjunctions

3.2.1 Conjunctions can be used to join part of a compound subject, object or complement in sentences.
Examples: Taiye and Kehinde met at school.

The rich man and his son went abroad.
We met the Director and her Secretary.
The Student is clever but lazy.

3.2.2 Conjunctions can be used to join the parts of a compound verb.
Examples: Hassan and Hussien fight and play tricks on each other.

The girls read or listen to music.

3.2.3 Conjunctions can be used to turn two simple sentences into one compound sentences
Examples: Ekechi went to school today, but he had to leave early.

We would leave home by three, and we’ll be back by seven.
I love this music, but it makes my friend angry.

Note that a comma is usually placed before the conjunction in compound sentences.
Note:  Other functions of conjunctions can be seen from the explanations and illustrations given in sections
3.0 to 3.1.3

4.0 Conclusion
As you must have realized, conjunctions are easy to identify in sentences and most time in communication,
they are used without conscious efforts. Conjunctions help us to write a long meaningful sentence without
making it clumsy. Whenever you are connecting words, phrases or even sentences, remember you are using
a conjunction. Be careful not to make your connected items or sentences too long. Such sentences could
become clumsy and block the reader’s understanding.
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5.0 Summary
In this Unit, you have learnt about conjunctions. You have practiced how to identify and use conjunctions in
linking words, phrases and clauses and in the long run improve on your sentence construction.

6.0 Tutor–Marked Assignment
Select one of the reading passages in any of your books. Copy the passage and underline all the conjunctions
used by the writer. The passage chosen should not be less than three hundred words in length.
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Module 3

Unit 9

Vocabulary: Use of Dictionary and Thesaurus

1.0 Introduction
This Unit will show you some ways in which a dictionary can help you learn new words. You will get to know
what you need in order to use a dictionary quickly and easily. A dictionary may seem complicated at first, but
the more you use it, the more familiar it becomes to you. You will soon find out that it is the best way to
improve your vocabulary.

2.0 Objectives
By the time you have gone through this unit, you should be able to:
(i) recognise the ways a dictionary works;
(ii) decide on the appropriate meaning of a word in use;
(iii) add new words to your stock of vocabulary and use them in appropriate contexts.

3.0 Use of the Dictionary
There are two main methods you can use to find out what a new word means. One way is to use context
clues. The second way is to use a dictionary. Sometimes, you will need to use both methods to make sure you
know the right meaning of a word. When you look up a word in the dictionary, you can learn:
(i) how to spell the word;
(ii) how to pronounce the word;
(iii) how to define the word (tell what it means);
(iv) how to find the right meaning when a word has several meanings.

There are many kinds of dictionaries. Some are designed mainly for a particular subject e.g. music or art.
Many others are general. There are unabridged and abridged dictionaries. The contents of dictionaries may
differ. However, they are well organised in the same way.

3.1 Alphabetical Order
All words in a dictionary are arranged in alphabetical order. The words beginning with letter ‘a’ are first.
They are followed by words beginning with ‘b’ then ‘c’ and so on.

Words that begin with the same letter also obey the order by their second letter. Words which begin with
the same first two letters follow the same order by their third letter, and so on.
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3.2 Spellings and Pronunciations
To use words correctly, you should not only know what they mean, but also how to spell and pronunce them.
The boldface word at the very beginning of a dictionary entry tells you the accepted spelling. When there are
two or more acceptable spellings, the various spellings are given. A dictionary is the best reference work to
consult if you are uncertain about doubling a consonant, changing an ‘i’ to a ‘y’ and so on.

The best way to learn how to pronounce new words or when you doubt familiar ones, is to look them up
in a dictionary. Pronunciation guide comes in parenthesis, directly after the word. This guide will give you
three important aids to correct pronunciation:

(i) Accent Marks
In words with more than one syllable, at least one of the syllables is pronounced louder. The
dictionary indicates the syllable that has extra emphasis (stress) by using this mark:
Examples: |headache, de|lay, un|usual

(ii) Phonetic spellings
Dictionaries use symbols that represent sounds called phonetic symbols to help you pronounce the
words correctly. The symbols are not the same in all dictionaries. There is usually a pronunciation
key at the beginning of the book. Words are spelt phonetically. For example:
pan ic [|pænik]
ro mance [r u|mæns]
sta tion [|steI n]

(iii) Diacritical Marks
In order to show different vowel sounds, a dictionary uses diacritical marks. Here are two most
common ones:

The first is called a long vowel sign. When it appears above a vowel or below it, it tells you to pronunce
the vowel as if you are saying the name of the letter.

Examples: bãke, we, ice, home, fuse
The second mark is the short vowel sign. Short vowels are pronounced as in the words below:
Examples:
a as in tap i as in dinner
u as in unhappy e as in debt
o as in bottles

Note: Some dictionaries have different ways of indicating pronunciation, observe and learn the method on
your own.

Exercise 1
Race to see how quickly you can put the following words into alphabetical order, use the dictionary to confirm
your arrangement and what each word means.

    A      B
dictionary sensitivity
diagram sensory
didactic sacrilege
diction scene
diahibe sardonic
dictator sensuous
dialectic scrutinize
diametrically selection
dictation script
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dialogue sceptical
diagnose science
diaphragm sanction
dictum scarcely
diaphonous sensibility

You need to keep practising to improve the speed at which you look up words in the dictionary.

3.3 Meaning
Many English words have two or more different meanings. All these meanings are listed under the entry
word. When you look up a word, you have to choose the meaning that fits the way the word is being used.
The same word can be used as different parts of speech. Here are the dictionary abbreviations for different
parts of speech.

noun – n. pronoun – pron. adverb – adv.
adjective – adj. conjunction – conj. interjection – interj.
preposition – prep.
Here are some different meanings of the word ‘run’:
run (n.): the act of running

He loves the morning run.
run (v.): to go quickly

Run and call the doctor.
run (v.): to be a candidate for public office

Will your father run for senate?
Always read all the definitions of the word you are looking for. The first definition you read might not be

the meaning you are looking for. By reading all the definitions, you will increase your vocabulary by learning
to use the word in appropriate contexts.

3.4  Abbreviations Used in the Dictionary

abbr abbreviation
adj adjective
adv adverb
adv part adverbial particle
app appendix
approv approving
arch archaic
attrib attributive
Austral Australian
aux v auxiliary verb
*Brit British usage
c countable noun
comb form combining form
conj conjunction
def art definite article
*derog derogatory
det determiner
e.g for example
emph emphatic
esp especiall
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etc et cetera
*euph euphemistic
fem feminine
*fig figurative
*fml formal
Gp group noun
ie that is
indef indefinite
*infml informal
interj interjection
interrog interrogative
*joc jocular
masc masculine
n noun
neg negative
NZ New Zealand
pers person
pers pron personal pronoun
pl plural
possess possessive
pp past participle
pred predicative
pref prefix
prep preposition
pres p present participle
pres t present tense
pron pronoun
*propr proprietary
pt past tense
reflex reflexive
rel relative
*rhet rhetorical
sb somebody
*Scot Scottish
sing singular
*sl slang
sth something
suff suffix
symb symbol
*techn technical
U uncountable noun
*US American usage
usu usually
v verb

*Source: Oxford Advanced Learner’s Dictionary of Current English (1995).
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3.5 The Thesaurus
A Thesaurus is a classic book of synonyms. It contains words and phrases arranged in categories by their
meaning and a comprehensive index. Some recent editions put the material in dictionary form i.e. alphabetical
order.

The Thesaurus is basically a tool for transforming ideas into words. A dictionary as discussed earlier will
tell you things about a word-spelling, pronunciation, meaning etc. You are a thesaurus on the other hand, when
you have an idea but do not know, or cannot remember the word or phrase that expresses it best. There are
many ways you can express an idea, some ways are more effective than others. A Thesaurus presents you
with various possibilities for you to choose that one you think is best.

3.6 How to Use a Thesaurus
As you have read earlier, a Thesaurus could either be arranged alphabetically or according to meaning. A
Thesaurus like the Webster’s collegiate consist of main and secondary entries introduced by alphabetically
ordered boldface headwords, in which case the words are easy to look up once you are familiar to using a
dictionary.

Roget’s thesaurus is an example of one categorised by meanings. The search for words is a simple two-
step process which begin in the index. Suppose you want a stronger word to describe ‘repay’, make use of
the following step.

Step 1: In the index, look for the word ‘repay’ and pick the subentry closest to the meaning you want.
be profitable 811.12
compensate 33.4
make restitution 823.5
pay 841.11
retaliate 955.5

Step 2: If you choose ‘compensate’, follow the number 33.4 into the text and you will find a whole
paragraph of verbs on ‘compensate’.
33.4 Verbs – compensate; make compensation; make good; set right; rectify; make up for;
make amends, do penance, atone, expiate; recompense; payback; repay; indemnify; cover; fill
up, give and take, retaliate.

The Thesaurus contains phrases and quotations that can liven up your writing. It can help in countless
ways to improve your writing and speech and enrich your vocabulary of useful words.

Note: The Thesaurus user should consult a dictionary if you are unsure about the stylistic level or the
appropriate word.

Exercise 2
Use your dictionary to answer the following questions:

(i) Which is the move usual spelling: judgment or judgement?
(ii) How many different meanings are given in your dictionary for the word ‘run’ as an intransitive

(v.i) verb?
(iii) Distinguish between the meaning of ‘councillor’ and ‘counselor’.
(iv) Write the plural of ‘analysis’.
(v) Write two acceptable plurals of ‘octopus’.

Expand information on the Thesaurus and provide some illustrations as you did for dictionaries.
Provide a quick exercise on the location of meaning of words in a dictionary.
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4.0 Conclusion
In this Unit, the necessary information available in the dictionary is discussed. As no speaker of English
knows all the words, we always need help sometimes with meaning, spelling, pronunciation or even the use of
a particular word. It is here that the dictionary becomes helpful too. Its basic skills are therefore important to
a college student.

5.0 Summary
In this unit, you have learnt how the dictionary is used to find meanings, pronunciation and spellings of words.

6.0 Tutor-Marked Assignment
Using a dictionary, write two definitions for each word below. Write the part of speech that goes with each
of your definitions. Then write a sentence for each of the definitions you choose. Do not copy example of
sentences from the dictionary.

Example: fair
(i) fair (adj.) honest

He is fair in his dealings with his friends.
(ii) fair (n.) a gathering of people where animals and goods are displayed.

I went to the motor fair at Abuja.
Do the same for the following:

(i) train (vi) book
(ii) prune (vii) produce
(iii) shop (viii) trust
(iv) judge (ix) yoke
(v) ape (x) left

7.0 References
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Unit 10

Vocabulary Development

1.0 Introduction
Vocabulary is so important in English language, as the number of English words you know and you are able
to use will boost your language efficiency throughout your life time. Most importantly, you will see that
good vocabulary will help you to succeed in your course at the university and in your conversation with
people on general and current issues. Definitely, it is impossible to master and use all the words in English
language but it is possible to have a considerable stock of words at your command. New words are added to
the language every time. As fashion changes and inventions are created, words are needed to name and
describe them. Words like television, sandwich, submarine etc. didn’t exist some three hundred years ago.
New words keep the English language fresh and vital. It is a language that is always trying to meet the
demands of current age.

Learning words to add to your vocabulary is worth the effort as it enables you to express yourself in
meaningful contexts and to express yourself exactly, vividly and fluently without being lost for words. In the
next two units, you will learn how English words are formed, synonyms, antonyms and other aspects of
vocabulary development.

2.0 Objectives
By the end of this unit, you should be able to:
(i) identify various forms of words and their formation;
(ii) state the meanings of some new words using context clues; and
(iii) identify antonyms and synonyms in passages.

3.0 Meaning from Context
Probably while reading a text, you come across a word that you do not know its meaning, what do you do -
you ignore it with the hope that it would not make any difference to the meaning of the sentence, look it up
in the dictionary, or ask someone close by? If you come across such word, you may be able to understand the
meaning of such word by looking at the words around it. These words provide a context or background for
the one you don’t know. Often, you will be able to determine what the word means by looking at how it is
used in its context. Consider this sentence as an example:
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Although she continues to predict victory, Captain Usman was really not sanguine about her
team’s prospects.

If you do not know what the word ‘sanguine’ means, the rest of the sentence provides some important
clues. The first part suggests that there is something contradictory about Captain Usman’s predicting victory.
From the whole sentence, you may reasonably conclude that sanguine must mean ‘hopeful’ or ‘optimistic’.

Here are some hints to help you determine the meaning of words from context. Look and see how the
word is used in the sentence.

Example: Fulani milkmaids adorned themselves with beautiful beads.
In this sentence, ‘adorned’ is a verb. It represents an action. The objects used to adorn are beautiful beads

and the Fulani milkmaids did something to themselves with these objects. And if you recall what you know
about Fulanis, you can guess that ‘adorn’ means to decorate.

Look at the words surrounding the word.
Example: Ngozi told us a funny anecdote about her childhood.
‘Anecdote’ is a noun. It was told, it is therefore some kind of story. It was also about Ngozi’s past, so you

might guess that an anecdote is a true story. An anecdote is a short, amusing story about a real person or
event.
Note: You might not be able to guess the exact definition of the word from its context but you can come
close.

Exercise 1
Figure out the meanings of the underlined words using clues in the context.

(i) The last two lines of the poem are so cryptic that no two readers can agree about what they mean.
(ii) My dog gets very peevish when the weather is hot. He sits in the yard and growls at anyone who

passes.
(iii) The loud, raucous laughter of the students irritated the teacher.
(iv) After listening to a good deal of coaxing, the mother finally acceded to her children’s request.
(v) Despite the awesome fecundity of certain species of fish, the balance of nature limits the population.

3.1 Formation of Words
It is interesting to note that English words can be made from three principal parts. There is the core part
which is called the stem or base. The base can form meaningful word on its own. It is the word on which
other words are based. Word parts may be added at the beginning of a base word, at the end or at both the
beginning and the end.

Examples
New words: rework, worker, unworkable.
Base words: work
Look at the above examples and see how base words combine with word parts to form new words.
re + design = redesign
joy + ful = joyful
un + accept + able = unacceptable
Word parts are called ‘affixes’. In the above examples, -re, -ful, -un, -able are all affixes. Affixes are of

two kinds.
(i) those that come before a word, such as ‘un’, ‘re’ are called prefixes.
(ii) those that come after, such as ‘-ful’, ‘-able’ are called suffixes.
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3.1.1 Prefixes and Suffixes
A prefix is a word or syllable that is added to the beginning of a base word to form another word. A suffix is
a word or syllable placed after a base word to form another word.

Examples:  refreshment, unreachable, international disgraceful, defroster can be analyzed as follows:
Prefix Base Word Suffix
re fresh ment
un reach able
inter nation al
dis grace ful
de frost er

Prefixes and suffixes have their own meanings and adding them to a base word changes the meaning of
the base word. Here is a list of common prefixes (just a few, as the list is inexhaustible). Notice how they
combine with base words to make new words with new meanings.

Prefix Meaning Example
extra- more, beyond extrasensory
fore- in advance foretell, forecast
co- with, together coexist, co-operate
mis- wrong, bad mispronounce
non- not nonrefundable
re- again, back reschedule, reorganize
dis- not disagree

Also, note how a few common suffixes also combine with base words to create new words.
Suffix Meaning Example
-able, -ible can be or do comfortable
-er, -or one who or that which inventor, roller
-less without noiseless
-ful full of truthful
-ous full of courageous
-ment state or quality of being resentment
-ness state or quality of being quickness

etc.

Exercise 2
From the passage below, copy out words with (a) suffixes, (b) prefixes and (c) prefixes and sufixes together.
List the words under each of a, b, c.

Our new puppy Bingo is fearless, and that quality makes him unmanageable. Yesterday, he ran through
the wet clothes I was about to hang, so I had to rewash them. Even, offering Bingo a bone as a reward for
good behaviour is useless. He seems to enjoy being troublesome.

Dad said it was careless of me to leave my new sandals outside, but did Bingo have to chew them until
they were unrecognizable? Well, if Bingo isn’t careful, he will soon be homeless.

Evaluate yourself with the answers below:
(i) fearless, (ii) unmanageable
(iii) rewash (iv) offering
(v) handful (vi) useless
(vii) enjoy (viii) troublesome
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(ix) careless (x) unrecognizable
(xi) careful (xii) homeless.

Arrange the words under (a) (b) (c) as directed above. Now, check from anywhere how right you are.

Sample Answers
Your answers will vary but the ones below could be used as a guide.
(i) obscure/ambiguous
(ii) angry/annoyed
(iii) harsh/rough
(iv) gave consent/agreed
(v) fruitfulness/fertility

3.1.2 Synonyms and Antonyms
Can you name five words that have the same meaning as ‘happy?’ Can you name five words that mean the
opposite of ‘happy?’ If you can answer yes to both questions, you already know that using synonyms and
antonyms can increase your word power.

Synonyms are words that have the same or almost the same meaning. Antonyms are words that have
opposite meanings.

Word Synonyms Antonyms
happy joyous sorrowful

cheerful gloomy
glad downcast
jolly sad
merry miserable

Below are more examples of synonyms and antonyms:
Words Antonyms Words Synonyms
abundance scarcity academic scholarly
alive dead affectionate loving
assemble disperse candid frank
excess shortage caution care
former latter ferocious fierce
complex simple gimmick trick
natural artificial obscene offensive

Exercise 3
(A) Choose the word opposite in meaning to the underlined word to fill the gap.

(i) People who are normally _______ often turn to be dauntless heroes in the face of real danger.
A  unsteadily       B  colourless        C  cowardly         D  unfriendly.

(ii) In this argument, Ola was my supporter even though he is often my _______ in other matters.
A  opponent        B  ally                   C  opposition        D  proposer

(iii) It is curious how Bayo can be so carefree in his ways when his brother is so _______.
A  meticulous     B  eccentric          C  easygoing         D  loveable

(iv) Personally, I give in rather easily when it comes to arguments, but Emeka will always _______ to
his opinions.
A  hold in          B  hold on             C  hold off              D  hold back.
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(v) The government has been spending more money on preventive rather on ______ medicine.
A  protective.    B  diagnostic        C  traditional           D  curative

(B) Choose the synonym of the underlined word.
(i) It takes a great deal of stamina to run the race.

A  courage         B  determination   C  energy                D  cleverness
(ii) My financial situation is so precarious that very soon. I may be insolvent.

A  borrowing      B  soluble           C  dependent D  cleverness
(iii) He was reluctant to grant my request.

A  disposed       B  delighted      C  reticent         D  unwilling
(iv) But for the principal actor, the play would have been dull.

A  important       B  head      C  famous          D  main
(v) The Governor called for a concerted effort in solving the problems of the State.

A  a dramatic     B  a joint      C  a directed          D  an unfailing

Sample Answers
Opposites Synonyms

A (i) C – cowardly B i) C – energy
(ii) A – opponent ii) D – bankrupt
(iii) A – meticulous iii) D – unwilling
(iv) B – hold on iv) D – main
(v) D – curative v) B – a joint

4.0 Conclusion
A machine that is used too much will soon wear out from overuse. The same is true of words. Using the same
word over and over again will cause it to wear out and lose its power. Good vocabulary gives us a variety of
ways of expressing ourselves, therefore building up your vocabulary level is a basic for scholarship in the use
of English.

Now, consult a Thesaurus for more examples and enlarge your stock of vocabulary.

5.0 Summary
In this Unit, you have learnt how to get the meanings of words from context clues. Also, various ways of
forming new words through the use of prefixes and suffixes have been discussed. This Unit has also covered
words with similar meanings and words with opposite.

6.0 Tutor-Marked Assignment
Make a list of ten prefixes and ten suffixes, give their meanings and examples. Do not repeat the ones
already used in this Unit.

Examples

Prefix Meaning Examples
be – around, away behead, beset
post – after, following postponed, postscript

Suffix Meaning Examples
– age process, rank passage, bondage
– ess feminine waitress, princess

Take it to your tutor for confirmation and assessment.
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Unit 11

Types of Sentences

1.0 Introduction
In this Unit, you will study various types of sentences. You will learn when to use each type and how to
change one type of sentence into another type. Your goal is to become familiar with the different sentence
structures and their uses. The more you know about sentences, the more successful your writing will be. You
will learn about declarative, interrogative sentences and so on. Also, simple compound and complex sentences
will be learnt.

2.0 Objectives
By the end of this unit you should be able to:
(i) identify the characteristics of simple, compound and complex sentences;
(ii) identify the types of sentences according to their functions; and
(iii) construct these sentences for various communication purposes.

3.0 Sentence
A sentence is a group of words that expresses a complete thought. Read this group of words:

The boy tossed the ball.
The car is near the garage.

You can understand these groups of words because they express complete thoughts. A sentence may
make a statement, ask a question, give a command or make a request. Sentences may be joined together by
a conjunction or conjunctions.

3.1 Types of Sentences (According to Functions)
You use sentences for a variety of reasons like making a statement, asking a question, stating something
emphatically, et cetera. For each of these purposes, you use different kinds of sentences. These kinds will be
discussed below.

3.1.1 Declarative Sentence
A declarative sentence is a sentence that makes a simple, straightforward statement and ends with a full-stop
in writing (.)

Examples: Bello dances well.
He has worked very hard.

3.1.2 Interrogative Sentence
An Interrogative sentence asks a direct question and ends with a question mark in writing (?).

Examples: How is your mum feeling today?
What happened to my dog?

3.1.3  Imperative Sentence
An Imperative sentence makes a request or gives an order or command. It ends with a full-stop or an
exclamation mark in writing.

If an imperative sentence expresses an ordinary request, it ends with a full-stop.
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Examples: Pick me up at seven o’clock.
Wait at the gate.

If an imperative sentence expresses a story, request or a command, it ends with an exclamation mark.
Examples: Get out of my house!

Keep quiet!

3.1.4 Exclamatory Sentence
An Exclamatory sentence expresses strong emotional feeling in form of fear, anxiety, surprise, excitement, et
cetera. It ends with an exclamatory mark (!)

Examples: Oh what a shame!
Help, my feet are stuck!

3.2 Sentence Parts
Every sentence has two parts; a subject and a predicate.

The subject is who or what is doing something or who or what is being talked about while the predicate
expresses action perform by the subject or it tell what the subject is or what the subject is like.

The verb is the main word class or part of speech in the predicate.
Examples

Subject Predicate
My best friend loves to swim.
The enormous Iroko tree was struck by lightning.
Bayo kicked the ball.

A subject or a predicate may consist of a single word or many words as indicated above.

3.3 Sentence Style
Every complete sentence is built on a subject and a verb, just as a paragraph is built upon a main idea. Here
is the simplest type of sentence: Ade slept. Even though it is only two words long, it can have a strong effect
if it is placed in an appropriate position in a paragraph.

The room swayed, the ceiling lights swung faster and faster until it hit the ceiling and smashed. In
the streets below, people scattered in all directions, like ants running from a water hose. Building
swayed and fell, cars crashed. Police and fire sirens rang through the air. Yet, Ade slept.

The final sentence in the paragraph is short and blunt. It comes as a surprise at the end of the description
of an earthquake.

Exercise 1
(A) Identify the following sentence types and punctuate appropriately.

(i) Please set the table
(ii) Have you heard the latest news
(iii) What a happy person she is
(iv) Who won the football match
(v) The girl had a bad cold
(vi) My God what a day
(vii) We had lectures this morning
(viii) Close the door
(ix) Who came here yesterday
(x) Help fire
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(B) In each sentence, draw a line to separate the subject from the predicate.
(i) Many people watched the match.
(ii) Rain fell steadily all day long.
(iii) The quick brown fox jumped over the fence.
(iv) An expert driver drove the truck.
(v) Our group discussed the vices of drug abuse.

Sample Answers
(A) (i) Imperative (ii) Interrogative (iii) Exclamatory

(iv) Interrogative (v) Declarative (vi) Exclamatory
(vii) Declarative (viii) Imperative (ix) Interrogative
(x) Exclamatory

(B)        Subject Pred.
(i) Many people / watched the match.

Subject   Pred.
(ii) Rain / fell steadily all day long.

Subject  Pred.
(iii) The quick brown Fox / jumped over the fence.

Subject      Pred.
(iv) An expert driver / drove the truck.

   Subject              Pred.
(v) Our group / discussed the vices of driving abuse.

3.3.1 Function of a Sentence in a Paragraph
Sentences are usually part of a larger unit – the paragraph. All the sentences in a paragraph should work
together to achieve your goal. While you are writing and rewriting, pay attention to how the sentences sound
and how they relate to each other.

Every sentence has at least two purposes first, it must contain the information you want to communicate,
second, it must convey a certain ‘voice’. Though readers can’t hear the tone but they can imagine your tone
if you use the right words and sentence style. Your tone can be serious or humorous. It can create a dreamy
mood or a mood of violence.

3.4 Structural Sentence Types

3.4.1 Simple Sentence
You know that every sentence has two basic parts: the subject and the predicate. It is possible to have
compound subjects and compound verbs. Here are some examples:

Compound Subject Predicate
Ada, Bello, and Bola joined the class.
Ahmed or Chima left a book on the table.

Subject Compound Verb
Peter ran and caught the ball.
Ukot plays and sings.
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As you can see, some of the sentences above have a compound subject and some have a compound verb.
But all the sentences are alike in one way: they are all examples of simple sentences.

A simple sentence is a sentence which has one subject and one verb. Both the subject and the verb may
be compound.

Here are some examples of simple sentences:
Chidinma sings.
Chidinma and Adamu sing.
Chidinma plays and sings.
Chidinma and Adamu play and sing.

Note: A simple sentence may not necessarily be determined by length as it could be long or short, with little
or more additions on either side.

3.4.2 Compound Sentence
A compound sentence consists of two or more simple sentences, joined by connecting words such as: and, or,
but, for and so on, or by the use of a semi-colon. A comma is usually placed before the connecting word.

Examples: My mother loves the tune, but I don’t like the words.
He sleeps in the afternoon and reads all through the night.

If you are not sure whether or not a sentence is a compound one, see if you can divide it into two simple
sentences.

The above sentences can be divided into two simple sentences each.
(i) My mother loves the tune.

I don’t like the words.
(ii) He sleeps in the afternoon.

He reads all through the night.
Note: When two sentences are joined together to make one compound sentence, each of the former sentences
becomes a clause.

3.4.3 Complex Sentence
To make a complex sentence, you use one independent clause and one or more subordinate clauses. You will
learn about these two types of clauses in Unit 12. A subordinate clause is joined to an independent clause
with a connecting word, such as who, which, that, when, if, while, because, since and so on.

Example:   Since the rain was so heavy, we were afraid of getting soaked.
A complex sentence can also show a relationship between two ideas. This relationship between ideas is

usually not shown when the ideas are placed in separate sentences.
Example:   My bicycle was stolen.

  I was helping a friend to fix his car.
In this sentence, the relationship between the stolen bicycle and the fixing of the car is unclear.
To show that the bicycle theft and the car repair took place at the same time, the sentences will be

complex.
My bicycle was stolen while I was helping a friend to fix his car.
While I was helping a friend fix his car, my bicycle was stolen.
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Exercise 2
(A) Below are five compound sentences, re-write each one as two simple sentences.

(i) Is he taking piano lesson, or is he studying the tuba?
(ii) I am eager to see the new horse, but I don’t have time now.
(iii) He likes beans with plantain, but she prefers rice.
(iv) I’m trying hard to help you, but you’re not making it easy for me.
(v) Adeola is going to make the dinner.
(vi) Segun will roast the chicken.

(B) Answer the questions below.
(i) Form two simple sentences.
(ii) Form a compound sentence. Join the parts either with a comma and a connecting word or with a

semi-colon.
(iii) Form a complex sentence.

Sample Answers
(A) (i) Is he taking piano lesson?

Is he studying the Tuba?
(ii) I am eager to see the new horse.

I don’t have time now to see the new horse.
(iii) He likes beans with plantain.

She prefers rice.
(iv) I’m trying hard to help you.

You’re not making it easy for me.
(v) Adeola is going to make the dinner.

Segun will roast the chicken.

4.0 Conclusion
The knowledge of the structure of sentences is so vital to writing effective essays. With the knowledge of
sentence types and structures, you are on your way to writing good essays. However, sentences and their
types must be used according to the need for them in communication. They often come naturally to the
speaker or writer. But a writer must choose sentence type to suit the context for the writing.

5.0 Summary
In this Unit, you have learnt about types of sentences – functional and structural. You learnt declarative,
interrogative, imperative and exclamatory sentences. You also learnt sentence parts as subject and predicate.
Finally, the characteristics of simple, compound and complex sentences were learnt.

6.0 Tutor-Marked Assignment
(a) Below is a list of topics. Choose one and write ten sentences about it. Be sure to include at least two

simple sentences, two compound sentences and two complex sentences. When you finish, read over
your work to make sure it is well punctuated.
Topics
(i) An interesting thing that happened.
(ii) Out on a rainy day.
(iii) A traditional celebration in my town.
(iv) My first day in school.
(v) A topic of your choice.
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(b) Author should choose an extract and ask the student to identify the types of sentences in the text. How
do they follow one another?

7.0 References
Banjo, A, Ayodele, S. Ndahi, K. S. (2002). Exam Focus English Language for WASSCE and SSCE.

Ibadan: University Press Plc.
Angeles, E. (1987). Scope English: Writing and Language Skills Level Two. New York: Scholastic Inc.
Warriner, J. E. (1988). English Composition and Grammar. Orlando: Harcourt Brace Jovanovich Publishers.
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Unit 12

Sentence Structure
1.0 Introduction

In this unit, you will be learning about sentence structures. A sentence is made up of phrases or clauses or as
mix of the  two.

In your WASC Examination, you must have been asked to identify some kind of phrases and clauses  in a
sentence. The knowledge of phrases and clauses helps us in constructing good grammatical sentence.

2.0 Objectives
By the end of this unit, you should be able to:
(i) identify phrases and clauses in sentences;
(ii) recognise their characteristics;
(iii) differentiate between a phrase and a clause and;
(iv) use different types of phrases and clauses in making meaningful sentences.

3.0 Phrases
A phrase is a group of related words within a sentence. The group of phrase is used as a single part of
speech. Consider the sentence below.

The girls are working out in the garden.
The girls/are working/out in the garden.

Each section of this sentence is performing different roles in the sentence and therefore belongs to different
classes. ‘The girls’ is a noun phrase while ‘out in the garden’ is a prepositional phrase; ‘are working’ also is
a verb phrase.

3.1 Classification of Phrases
Phrases are named after a class of words which has a primary function within that class. Phrases are usually
classified according to their central-word or head-word. Phrases are classified into many groups such as:
noun, verb, adjectival, prepositional phrases.

3.1.1 Noun Phrases
The noun phrase is  a phrase in which the head-word is a noun or pronoun. For example, ‘rich king’ is the
head-word. A noun plus it’s modifier is called a noun phrase.

Functions of the Noun Phrase
Noun and noun phrases perform basically the same functions. They function mainly as:

(a) Object of sentences.
(b) Subject of sentences.

(a) Subject of a sentence
The small box
The pink small box is in my room.
The pink small box with designs

(b) Object of a Verb
The object of a sentence is the noun or noun phrase at which the action of the verb is directed.
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It is the receiver of the action of the verb.
(i) Joshua broke his leg.
(ii) Mariam caught a fish at the pond.
(iii) The students took Emeka’s clothes.

Sometimes, a single verb has two objects as in sentences (ii) and (iii). The object affected first by the
action of the verb is the direct object and the subsequently affected is the indirect object regardless of their
order of occurrence. In sentences (ii) and (iii), the direct objects are ‘fish’ and ‘clothes’ while the indirect
objects are ‘the pond’ and ‘Emeka’.

3.1.2 Verb Phrases
The verb phrase is usually made of a main verb and one or  more auxiliary verbs. It is only the main verb that
is obligatory. The other forms are optional and that is why these are called auxiliary or helping verbs.

Examples of verb phrases are underlined below.
The bear had been eating the honey.

[one auxiliary verb + main]

The bear might have eaten the honey.
[two auxiliary verbs + main]

Auxiliary verbs helps the main verb show the time of an action. Here are some of the most commonly used
helping verbs.

has have had was
be being been will
may might must would.

Functions of a Verb Phrase
Verb phrases perform the same function as verbs: they serve as the verb element of the clause. The verb
phrase may indicate the following:

(i) The future
Joy will go to the hospital.

(ii) The conditional
Joy would go to the hospital if you can’t.

(iii) The perfective
Joy has gone to the hospital.

(iv) The progressive [continuous]
Joy is going to the hospital.

3.1.3 Prepositional Phrases
These are phrases which are introduced by prepositions such as at, from, for, in, with, before and ends with
a pronoun or noun. This noun is called the object of the preposition. The preposition and object form a group
called prepositional phrase.

Examples of prepositional phrases with the objects of the prepositions underlined.
(a) Over the table
(b) Beneath him and her

Positions of  Prepositional Phrases
(a) A prepositional phrase can come at the beginning of a sentence.
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(i) From the office to the school is about ten kilometers.
(ii) Around the block, an accident occurred.

(b) It can come at the middle of the sentence.
(i) The dog in the backyard ate my shoe.
(ii) She was with my dog when the ram began.

(c) It can also occur at the end of a sentence.
(i) I live around the block.
(ii) The car drove up the hill.

3.1.4 Adjectival Phrases
An adjective usually comes before the word it modifies but an adjectival phrase usually comes after the word
it modifies.

Examples
A dirty boy opened the door. (adjective)
A boy with a dirty face opened the door. (adjectival phrase)
The adjectival phrase ‘with a dirty face’ qualifies the noun ‘face’.
I like a corner seat in the train. (adjective)
I like a seat in the corner. (adjectival phrase)
‘in the corner’ is an adjectival phrase because it qualifies or tells more about the noun ‘seat’.

Exercise 1
Identify the types of phrases in the sentences below and state their functions.

(i) I live beyond the river.
(ii) The house down the road is old.
(iii) Cold drinks on a hot day are refreshing.
(iv) The tall slim  girl is my cousin.
(v) She will do her homework later.
(vi) A bird with a yellow beak was singing.
(vii) We have been travelling for hours.
(viii) After breakfast, she left for school.
(ix) Shehu bought a hat with stripes.
(x) The teacher gave Tomi a gift.

Sample Answers
(i) (a) prepositional phrase (beyond the river) (b) end of sentence.
(ii) Adjectival phrases/modifies the noun house
(iii) Prepositional phrase/middle of sentence
(iv) Noun phrase/subject of a sentence
(v) Verb phrase/ the future
(vi) Adjectival phrase/modifies the noun bird
(vii) Verb phrase/the progressive
(viii) Prepositional phrase/beginning of sentence
(ix) Adjectival phrase/modifies the noun Shehu
(x) Noun phrase/object of a verb
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3.2 Clauses
As you have learnt, a phrase is a group of related words used as a single part of speech. A clause is a group
of words too, but the difference between a phrase and a clause is that a clause contains both a subject and its
verb while a phrase does not.

A clause has the same structure as a simple sentence with the component parts of subject, verb, object and
complement. Only the first two parts are compulsory. Here are some examples that show the difference
between a phrase and a clause.

Phrases Clauses
down the hill as we walked down the hill
was eating while he was eating
in the house whenever I am in the house

3.3 Independent and Subordinate Clauses
There are two types of clauses: independent clause and subordinate clause. See Unit 11 for the types of
sentences that contain clauses.

3.3.1 Independent Clause
An independent clause expresses a complete thought. It can stand on its own as a sentence.

Examples: Will you plough the field?
Bola went to the river.
We ran for cover.

Sometimes, an independent clause is joined with one or more subordinate clause in a sentence.

Examples: When planting season comes, will you plow the field while I plant the seed?
Since she loved to swim, Bola went to the river.
We  ran for cover when it started to rain.

As you will notice above, an independent clause may be in the middle, at the end or at the beginning of a
sentence.

A sentence can have more than one independent clause.

Examples: Hassan will sing, and you can play the piano.
Grandma is here, but she is planning to leave soon.

These are examples of compound sentences that you learnt in Unit 11. Remember that a comma is usually
placed before the connecting word that joins independent clauses of a compound sentence.

3.3.2 Subordinate Clause
Not all clauses express complete thought even though they have subjects and verbs. A subordinate clause is
also called a dependent clause. It is a clause that does not express a complete thought and can not stand alone
as a sentence. Subordinate clauses begin with such words as: while, if, that since, because, when, who,
which, although, after, as, and so on.

Examples: I will feel sad if I don’t see you every day.
When Bayo left the house, he walked to the store.
People who wait for the bus are patient.

A subordinate clause can come at the beginning, the middle and at the end of a sentence.
Note: When a subordinate clause begins a sentence, it is usually followed by a comma.
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3.4 Functions of Clauses
Clauses perform three main functions. They perform the functions of adjectives, nouns and adverbs as you
will learn below.

3.4.1 Adjectival Clause
An adjectival clause is a subordinate clause used as an adjective. It functions exactly like an adjective,
modifying a noun or pronoun. An adjectival clause begins with a relative pronoun such as: who, whom,
whose, which, where or that.

Examples:  It was Ada whom I called yesterday.
   Rice is a food that I like a lot.
   The lecturer whose car was stolen has bought another.

Each clause qualifies a noun. They qualify ‘Ada’, ‘food’ and ‘lecturer’.

Note:  An adjectival clause must tell us more about a noun or pronoun. Such clauses are often called defining
relative clauses.

3.4.2 Noun Clause
A noun clause performs the work of a noun. It can replace a pronoun. A noun clause can be an object of a
verb or subject of a sentence.

Examples: I know arithmetic.
Ada said a few words.

Instead of using nouns for the objects above, we can use a clause.

I know that two and two make four.
Ada said that she needed some time off.

These clauses are objects of the verbs – ‘know’ and ‘said’. Noun clauses can sometimes be the subject of
a verb.

Examples: Subject
Your works seems very complicated.
My daughter’s recovery is a complete miracle.

To replace the subject phrases above with clauses will go as follows:
Subject
What you are doing seems very complicated.
How my daughter recovered is a complete miracle.

3.4.3 Adverbial Clause
An adverbial clause tells us more about the action of the verb in the main clause. They tell us ‘when?’ ‘why?’
‘where?’ ‘how?’ ‘to what extent?’ and ‘under what condition?’.

An adverbial clause of time can answer the question ‘when?’.
Examples: I was there when the car crashed.

I will do my homework after I have had lunch.
Adverbial clause of place answers the question ‘where?’
Examples:   We met at the shop where vegetables are sold.

You can work where ever you wish.
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Adverbial clause of manner answers the question ‘how?’.
Examples:   You were dancing as if you had a broken leg.

He ran as though a lion was after him.
Adverbial clause of purpose or reason answers the question ‘why?’.
Examples:    Okeke goes jugging because he needs the exercise.

 Bola recovered fully because she was rushed to the hospital.
Adverbial clause of condition states under what condition?
Examples:   If you are not careful, you may fall.

The game will start at noon, if you turn up early.

Exercise 2
State whether each underlined statement is a phrase or a clause.

(i) The milk in the tea is too much.
(ii) The book you borrowed disappeared.
(iii) Many women who live in Suleija sell yam.
(iv) Ibadan, the capital of Oyo State is a large city.
(v) Harmatan was severe in the previous year.

Sample Answers
(i.) Phrase (ii.) Clause (iii.) Clause
(iv.) Phrase (v.) Phrase

4.0 Conclusion
It is important to note that a phrase does not contain a subject and a verb while the clause contains both, and
that they function depending on the class of word they represent. They perform different and various functions
in the sentences we make when we speak or write about things, events, ideas and so on.

5.0 Summary
In this Unit, you have been introduced to and acquainted with phrases and their classification, clauses and
their types and functions in various statements.

6.0 Tutor– Marked Assignment
Use each of the following clauses correctly in your own sentences.
(i) While the teacher taught
(ii) When school is over
(iii) If my money is sufficient
(iv) Who sells oranges in Kano
(v) That hit the dog
(vi) Who won the prize
(vii) That killed the snake
(viii) Who climbed the tree
(ix) Which Hauwa didn’t like
(x) What you think

7.0 References
Angeles, E. (1987). Scope English: Writing and Language Skills Level Two. New York: Scholastic Inc.,
Banjo, A., Ayodele, S., Ndahi, K. S., (2002). Exam Focus English Language. Ibadan: University Press Plc.
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Module 4

Unit 13

Listening and Speaking Skills I

1.0 Introduction
Listening and speaking go together like the dog and its tail. Listening is taking in what is said so that you can
think about it and respond. Good listening and speaking come as naturally as you might think. They are  skills
that you have to work at to develop. For example, imagine yourself in a taxi and the woman next to you start
to talk on and on about the price increase on petroleum products. You say mmm nodding your head to be
polite, but your mind is on how to explain to your English lecturer why your assignment has not been completed.
You cannot be blamed for not listening as you have a lot on your mind. There are times too when you want
people to listen to you but what you say does not come out the way you want as such people may not listen
or if they do, they may hear something that you didn’t mean to say. In this unit, you will be studying about
listening and speaking, what they entail and how you can improve on the skills of listening.

2.0 Objectives
By the end of this Unit, you should be able to:
(i) list the strategies for effective listening;
(ii) identify the reasons for listening;
(iii) use the methods for improving listening comprehension.

3.0 Listening and Speaking
It is important to listen to people who talks to you as it is through listening that you understand what people are
trying to say. This is what communication is all about. Have you ever tried talking to a friend while he is
watching an interesting movie? You will find out that he will not ‘lend you his ears’. The secret of successful
listening is paying attention.

Read through this conversation between Bola and Ahmed.

Bola: Tomorrow I’ll have to go to Abuja to see my sick aunt, so I won’t see you at the match.
Ahmed: It’s going to be a great match as Okoro and our fan will be playing.
Bola: I can imagine Okoro getting all the cheers.
Ahmed: I’ll reserve seats for you, Zara and Ngozi, in case you come late.
Bola: I’ll be leaving by 7.O’clock so as to get to Abuja early.
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Ahmed: Maybe you will have to reserve the seats for us.
Bola: I have to go now as I have preparation to make.
Ahmed: See you tomorrow.

What do you think will happen when Ahmed fails to see Bola at the match? They both talked, but neither
was listening. If Ahmed has listened, he would have known that Bola wasn’t coming to the match. If Bola
had listened, she would have known that Ahmed did not get her message. Can you find reasons for their not
listening from the conversation? Check what each one says.

Paying attention to the speaker is not always easy but very crucial for effective communication. If you
want to get the most out of listening, look at the person that is talking. Don’t let your eyes wander around.
Don’t interrupt unless you need to ask a question to clear something. Think about the subject and forget your
other concerns for that period.

3.1 Strategies for Efficient Listening
3.1.1 Paying-Attention
As mentioned earlier, the secret of successful listening is paying attention to the speaker. Look at the speaker’s
face and concentrate. Think along with him or her as the talk is being delivered.

3.1.2 Taking-Notes
Takings notes can help you to listen more effectively. A notebook and a pen are important listening tools. Do
not try to take down every word that the speaker says as this will also hinder effective listening. What you
need to do is to take notes of the main points, using key words that will jog your memory later, for example,
suppose you are listening to a speaker who says:

The President, kept tapping his feet on the morning, he heard that the US President has declared war on
this country. It was a tension-filled day and he didn’t want people to think he was shivering from fear.

You cannot write everything said above and still catch up with the statement. It is therefore important to
note only the key words such as:  President – US President – war – fear. These words are sufficient to jog
your memory and later develop, this will give you time to listen to the next part of the lecture.

3.1.3 Preparations and Follow-up
If you want to get the most out of listening, you often need to prepare in advance. The more  you already
know, the more advance you become, the more you’ll  learn. When you have some knowledge about the
subject being discussed, then you know what questions to ask, and you can make better evaluation of  what
is said. Having done some readings on the next lecture, you would have been ahead of others and that makes
you a critical and attentive listener.

Exercise
Listen to a talk show on the radio or television. Take notes while you listen. After the programme, write a
brief summary of what was said.

3.1.4 The Courteous Listener
A good listener should help the speaker and other listeners to concentrate by being quiet. That means not
tapping your pen, shuffling your shoes, whispering, talking out loud et cetera. If for instance, you start to
cough in a formal lecture, leave the room and stay outside until the cough subsides. Noise annoys the speaker
and other people trying to listen. In a discussion, you do not interrupt until you find the appropriate time or gap
to put in your own contribution.
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3.2 Reasons for Listening
3.2.1 Listening for Main Ideas
Listening for main ideas has to do with conception, how much a person understands what is being said.
Usually, only a few main points are presented in a discussion lecture, therefore, only these important points
should be noted. There is need to concentrate to discover the central ideas. Note them down and fasten
attention on them. Remember that in most circumstances, the speaker will not repeat himself, therefore you
have to be attentive. It is the main ideas you can remember much later after listening to a talk or lecture. They
are the key points to note.

3.2.2 Listening for Specific Information
One of the reasons for listening is to extract specific information for effective study purposes. The ability to
acquire a lot of information is needed to solve specific problems, contribute to specific issues and or apply
them to real life situations. Specific information is usually required to carry out specific activities for example,
you need specific instructions before you can operate your new television set.

In order to extract specific information from you lectures, it is important you listen attentively, focus your
attention on what is being said, take note of the main points, look for specific information and leave out the
details and illustrations which you can add once you get the details.

3.2.3 Listening for Appreciation
A listener could listen to appreciate the speaker’s use of words or language, suitable images, effects, rhymes,
et cetera. This type of listening is often needed while listening to music, recitation, story, poems and the
beauty of sounds in the environment.

3.3 Increasing Listening Comprehension Rate
Before we look into the techniques of increasing listening comprehension rate, we need to known the factors
that hinder listening comprehension. The following factors can hinder listening  comprehension process:

(i) lack of concentration;
(ii) distraction and disturbance;
(iii) interference from another thought in to the main thought;
(iv) faulty speech habit of the speaker ;
(v) unfamiliar sentence patterns used by the speaker;
(vi) difficult vocabulary items in the lecture ;
(vii) listener’s interest, fatigue, motivation etc.

The more you are able to control these factors, the better your comprehension ability. For you to increase
your comprehension rate, you will need to:

(i) listen attentively to the speaker;
(ii) follow the speaker’s thought pattern;
(iii) have a wide range of vocabulary items enough to understand what is being said;
(iv) recognize common speech patterns that a speaker can use – like when the speaker introduces his

topic, discusses the points and examples, and gives the conclusion.

4.0 Conclusion
Being a good listener is a quality that everyone should strive to possess. We need to pay attention to others,
if possible, jot down notes to help our memory.  For whatever reason you are listening, make sure you get the
best out of every conversation and your lectures on tape, radio, television as well as your  course tutors.
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5.0 Summary
In this Unit, the strategies for efficient listening were discussed, such as the need to pay attention, take notes
and have a prior preparation. The reasons for listening were highlighted and the ways in which comprehension
rate can be improved were also discussed.

6.0 Tutor–Marked Assignment
Listen to the NTA Network news at 9.00, write down, quickly the major highlights of the news, then listen to
the details of each news items. Write down under each new highlight, a summary of the details as you can
remember after the news hour.

7.0 References
Angeles, E (1987).  Scope English:  Language Skills Level Two: New York Scholastic Inc.
University of Abuja (1992). General Studies GST 101. Use of English. Abuja: University of Abuja, Nigeria.
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Unit 14

Listening and Speaking Skills II

1.0 Introduction
This Unit is a continuation of Unit 13. Unit 13 concentrated more on the listening skill but in this Unit, the
speaking skill will be looked into. Everyone wants to be listened to but sometimes, what you say does not
come out the way you want it. You can make sure people listen to you by following some guidelines that will
be discussed in this Unit.

2.0 Objectives
By the end of this Unit, you will be able to:
(i) identify aspects of communication;
(ii) list the qualities of a good speech;
(iii) write a short speech using the guidelines;
(iv) practice presenting a speech in front of a mirror.

3.0 Speech and Communication
Whenever you want to convey your ideas to people orally, you are in a speaking situation. This situation might
vary, it may involve answering a telephone, participating in group discussion, giving information, instructing
someone, presenting an idea, making oral reports, and so on.

Everyone wants to be listened to but sometimes, you talk and people might not listen to you. The speaking
skill is also a skill that needs to be learnt for you to speak well and for people to enjoy listening to you.

Here are five guidelines for getting your messages across.
(i) Know your subject: If you are familiar with all the materials that you are going to present, you will

feel secure and confident when you begin to speak.
(ii) Use your voice correctly: Do not shout or whisper. Do not mumble or talk too fast or too slowly.

Pronounce words properly, so people won’t misunderstand what you say.
(iii) Do not read your speech: Reading destroys your contact with your listeners and takes out life

from what you are saying. Memorise your speech or use notes, so you can keep your eyes on the
audience rather than a piece of paper.

(iv) Organise your materials: Plan what you will say, how you will begin, the order of points you are
going to make and how you will end, then stick to your plan.

(v) Speak to the listeners: Communicate with them. Make them believe that they are as important
as the message you are giving them.
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3.1 Telephoning
Today, with the advert of General Systems Mobile (GSM), we make a lot of phone calls to friends, relations
and sometimes people we do not know. Whenever you make a phone call, you should let that person know
right away why you are calling. You should also be prepared to give some facts in order to get the facts you
are after. In other words, you should spend a few seconds, planning what you will say before you make the
call.

Whenever you make a call to a hospital, an office, school, a store or a particular place for any enquiry, you
usually speak to someone you do not know. Therefore, it is important to:
(i) know exactly the information you want;
(ii) speak loud and clear enough to be heard;
(iii) organize your questions so that they follow sensibly;
(iv) stay in contact with the person on the line;
(v) listen when the person tries to speak. You should not be the one doing the talking all the time. Watch out

for when to speak and when to listen;
(vi) have a pen and paper close by so as to jot down information or numbers that will be passed on to you.

Exercise 1
A computer school put an advert in the dailies for summer courses. Plan a telephone call to get information.
Make a note of what you would ask e.g the course offered, duration, cost etc.

3.2 Giving Instructions
Giving instructions can be very tricky. You may know how to do something but when you try to explain it to
other people, you may find it difficult to transfer the idea precisely, as it is in your mind to them.

To give instructions, you have to organize your materials in such a way that you will show another person
how to begin – step by step, complete the task successfully.
Note the following points when giving instructions:
(i) Don’t assume that your audience know anything, so provide them with detailed information.
(ii) Organise the details, making sure steps are in the right order.
(iii) Use aids such as pictures and audios to support the details.

3.3 Speech Delivery
Speech is a powerful communication tool used for transmitting ideas, knowledge, information and instruction.
This medium is used in institutions of learning to build up individuals in all fields of study.

Talks, report, tutorials and seminars are important avenues  for developing your English Vocabulary. If you
review the guidelines discussed in this Unit under 3.0, they apply to speech-making. Get familiar with your
topic, review various researches and literature pertaining to your topic. From there, you can prepare your
speech.

It is advisable not to read your speech even though it is already written out. If you do, you will lose the
attention of your audience. While you are looking at your speech, your audience will get distracted. But how
can you remember everything you want to say? The most obvious way to remember your speech is to
memorise the points. Take them one after the other and discuss. It is important to practice saying the speech
in a natural  way, as if you are thinking of the words as you speak.

With modern technology, the use of power points and overhead projectors has made speech delivery
easier. The points can be highlighted on the screen while the presenter discusses.

3.4 Qualities of a well-Presented Speech
It is important to know the qualities of a well presented speech so as to be able to evaluate ourselves and
others.
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a. Content: Your audience should determine the topic of your speech. Make sure that you make your
materials suitable for the topic. You should be very familiar with your topic as to be able to answer any
question that might be asked.

b. Unified Theme and Purpose:  You need to identify the aim of presenting your paper. Is it to inform,
entertain, convince, impress or arouse your audience to action? You should strive at attaining the aim of
your paper at the end of your presentation.

c. Selections of Detail:  The ideas in a speech should be supported with materials such as research, data,
quotations from renowned scholars etc. These go a long way to convince your audience and to add
quality to your presentations.

d. Language Usage and Style:  Language used should be clear, effective and fluent. Avoid repetitions
but device methods of adequately expressing your ideas. Use questions and vivid statements to involve
the audience where necessary.

e. Gestures:  Your posture, gestures and the expression on your face are all important when you are
making a speech. Practice your speech in front of a mirror – observe yourself.
Don’t keep your hands in your pocket. Gesturing can be effective if they are not too much. Do not
wave your arms over and over again, repeating the same gesture will make the audience laugh. Have
a natural and friendly expression. If you are saying something sad or alarming, then look concerned.
Usually, this comes naturally if you understand your speech and care about what you are saying.

f. Audience Reaction:  The success of any talk is determined by the response and reaction of the
audience. Most often, clapping means that the audience is impressed. Always observe to see your
audience reactions, though this should not disrupt your presentation. If people in your audience ask
questions, feel fulfilled. It means you have interested them and they want to know more. If you have
studied your topic well, you should be confident in answering the audience’s questions.

4.0 Conclusion
The secret of speaking to audience is to know the rules,  follow them and practice. Speaking skills, are so vital
as we all express ourselves orally. The need to get people listen to us and to respond is one important aim the
speaking skills can help us achieve.

5.0 Summary
In this Unit, a lot has been discussed about the guidelines to getting your message across through speaking.
Also, the modalities for speech-delivery and the qualities of a good speech have all been highlighted.

6.0 Tutor–Marked Assignment
Write a speech on: ‘The Importance of Health Facilities’ to be delivered to the Local Government Legislature
in your Local Government Area. Use characteristics of a good speech discussed in this lecture.

7.0 References
Angeles, E (1987). Scope English: Writing and Language Skill Level Two. New York: Scholastic Inc.
University of Abuja (1992). General Studies GST 101 A: Use of English. Abuja: University of Abuja,

Nigeria.
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Unit 15

Reading: Reasons for Reading

1.0 Introduction
In Units, 1 – 12, you were taught the basic parts of speech in English language, namely, Nouns, Verbs,
Adjectives, Pronouns, Prepositions, Conjunctions and how to use these components to construct sentences.
What you learnt in these Units have equipped you with the necessary knowledge to learn the aspects of
English language that will make you a practical user of the language.

You are a good user of the English language if you can use the four skills in the language. These are
listening, speaking, reading and writing. Already, you have learnt about listening and speaking skills and how
to use these in communication in Units 13 and 14. In this Unit, you are going to study the skills of reading and
how to use them to benefit from what others write. Before we do this, however, let us first understand what
the word ‘skill’ means and what reading skills are.

A skill is a mental ability that you could use to perform an activity or task. Reading skill therefore, is the
ability to perform reading activities or tasks. Examples of reading skills are: ability to understand written
statements, ability to infer, ability to interpret, ability to appreciate and ability to judge and evaluate. These
reading skills are very important because they will aid you in your studies as well as in other areas of your life
that require the acquisition and use of information. This Unit will teach you what reading is, its importance
and the reasons why we read.

2.0 Objectives
After studying this Unit, you will be able to:
(i) explain what reading is;
(ii) explain the importance of reading;
(iii) give and explain reasons for reading;
(iv) apply what you learnt in this Unit to your information-seeking activities.

3.0 Reading and its Importance
Reading is a language skill that enables you to acquire and use information. Being able to read empowers you
throughout your life to intelligently seek for and use information to solve problems and make decisions.

For instance, you must be able to read in order to understand your study materials such as your text books;
understand written instructions for class assignments, tests and examinations in order to carry out these
instructions. Being able to read also helps you to use the internet to seek information to help you in your
studies, as well as information about events such as sports, business, tourism, etc.

If you can read and use what you read to solve your problems or other peoples’ problems, you are said to
be literate or that you have literacy skills. As a literate, you are better equipped to face the challenges of life
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than an illiterate and ignorant person. To succeed in life, you must be able to read. Reading therefore is a very
important skill that any one that wishes to succeed in life must have.

3.1   Reasons for Reading
From what you now know about reading and its importance, you can see that there could be a variety of
reasons for reading. For purposes of illustrations, let us consider a situation where you arrive for the first time
in a town you have never been to. To get to your final destination, you need information on how to get there.
This, you can do by asking people for directions or by reading road signs. The directions to where you are
going to could be in words, for instance, names of streets or roads and some land marks, or could be signs or
both. Whether the directions are in words or signs, you will need to read these so as to be informed about
where you are going. Security or safety reasons require that you do not depend wholly on the taxi or bus
driver or motorcycle rider or unknown persons to get you to where you are going. If you are literate, you will
very easily follow the directions to where you are going, if these directions are available.

Before going further, here is a question for you: ‘Are you one of those who think that we read only
textbooks, romantic novels, cartoons?’ If you say yes, then, there is much you will learn in this Unit about
other reasons why we read and what we read.

Among the many reasons for reading are:
(i) reading directions on how to get somewhere;
(ii) reading instructions on how to do things;
(iii) reading to study or learn in school;
(iv) reading for pleasure;
(v) reading for special and general information.

Each of these reasons will be discussed with useful examples to help your understanding.

3.1.1 Reading Directions on How to Get Somewhere
You recall the example given at the beginning of this section on how being able to read road signs, names of
streets and roads and names of striking landmarks such as buildings, would enable you to find your way easily
to your destination. Much time and energy are saved if you can read directions and you avoid being frustrated
too.

In our every day life activities, there are many instances of reading for directions. Here are a few of such
instances, finding your way around in public places such as:
(i) The government secretariats in the state and national capitals, where the ministries and their Parastatals

are located;
(ii) Hospitals e.g. Teaching and General hospitals;
(iii) Railway stations;
(iv) Airports;
(v) Shopping malls and many other such public places.

To get around public places such as these, you must be able to ask people questions as well as been able
to read signs and directions. To illustrate the importance of being literate, here is a real life story of a Nigerian
travelling from London back to Nigeria. This traveller arrived Heathrow Airport by train. She gets into the
Airport building but missed her way to the right check-in counter of the Airline she was travelling by. Realising
her mistake, she quickly retraced her steps carefully, noting the signs and directions and finally got to the right
check-in counter.

Have you ever had an experience such as this one, where being able to read helped you find your way?
Recall the experience and what you read that helped you find your way.
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3.1.2 Reading Instructions on How to Do Things
Instructions are part of our daily lives. Through instructions, we get things done. Instructions could be in oral
or written form. Oral instructions are often easier to follow than written ones because the person giving the
instructions is often available to clarify or explain instructions for proper understanding. This is generally not
so with written instructions where often you rely on yourself to comprehend what the instructions say. Not
being able to read to carry out instructions could limit our opportunities of getting things done. Among the
many reasons we need to read to get things done are the following:
(i) Reading instructions on how to use laboratory equipment, tools or implements to carry out experiments,

for example in Chemistry, Biology and Physics laboratories. Other examples are reading instructions on
how to use tools, implements and equipment in Home Economics laboratories and Engineering workshops.
As a Home Economics student for example, you must be able to read the instruction manuals on how to
use electric mixer for mixing cakes etc.

(ii) Reading instructions on how to assemble and dismantle equipment e.g. bicycles, computers, various
types of home and office furniture, etc.

(iii) Reading instructions on labels of medicine and food items containers.
There are many more of these instructions. Can you think of any?

Exercise 1
(a) Name the four language skills.
(b) (i) Describe two of these.

(ii) Why is the ability to read important? Give two reasons.
(iii) Give one reason why we read.
(iv) Describe an occasion where being able to read helped you in getting to a place or

doing something.

Sample Answers
(a) Listening, speaking, reading and writing.
(b) Listening skill enables us to understand what we hear others say.

Reading skill enables us to read and understand what others or we write e.g. textbooks, letters, and
instructions on how to do things, even road signs.
Being able to read enables us to seek and obtain information to assist us in our studies, for knowing how
to do things.
We read to follow directions or to follow instructions.
Remember the traveller and the airport example.

3.1.3 Reading to Study or Learn in School
You have learnt that reading is a very important skill for seeking and getting information for solving personal
and social problems. In normal schools where students and teachers meet face to face in class, the students
learn by listening to the teacher and by reading prescribed textbooks. In distant learning situation, as is in your
case, students learn more by reading. Even in the normal school setting, students learn more by reading than
by listening to the teacher. Reading therefore is a very important skill you must have if you are to do well in
your studies. Here are a few examples of how you use reading to study and learn in school:
(i) Read textbooks, lecture notes, distant learning course materials, for purposes of acquiring knowledge

and using the knowledge to answer examination or text questions, and to solve life problems.
(ii) Read maps, graphs, tables, figures, illustrations and so on.
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3.1.4 Reading for Pleasure
When we read for purposes of entertaining ourselves, we are reading for pleasure: such as reading novels,
poems, stories of events or people. When we read these, not for examination purposes, we read for pleasure
and experience of life. Other materials that you can read for entertainment are stories, reports, cartoons in
newspapers and magazines.

Reading for pleasure is not as demanding as reading to study academic materials. Academic reading calls
for a serious concentration because you read not only to understand but also to use what is read to answer
test or examination questions or to do assignments.

Even though you are not examined by anyone when you read for pleasure, nevertheless, you learn a lot
and thereby educate yourself from such reading. For instance, through such reading, you get informed about
national and global events such as sports, disputes, entertainment, politics, trade and commerce. You also
learn about people such as public figures like Presidents, Ministers etc and what they are doing.

Reading for pleasure expands your horizon and enlarges your mind. Some of the things you read for
pleasure may even help you in your studies. If you are a student of Political Science, or Physical Education
for instance, columns on politics and sports in newspapers become useful and relevant to your studies.

3.1.5 Reading for General and Special Information
Sometimes, our purpose or reason for reading may be to obtain special information. We may, for instance,
read in order to get information on job opportunities, business opportunities e.g. offers of goods and services,
admission into educational institutions etc. Such information as these may be referred to as classified. They
are usually in the form of advertisements, and are always found on the pages of newspapers and magazines
as well as on the Internet.

4.0 Conclusion
Our daily need for information necessitates that we have the right means of sourcing for the needed information.
Reading is one of such means by which we get information. Being able to read is a key to unlocking doors of
information. Your reason for reading will determine the type of information you are seeking and where to
seek the information.

5.0 Summary
This Unit has introduced you to one of the skills in English language, that is the reading skill. You learnt that
reading skill is useful in your studies as well as in other areas of your life requiring the acquisition and use of
information and knowledge. Here, you were taught some purposes of reading and how you could satisfy such
purposes.

6.0 Tutor–Marked Assignment
(i) Describe two ways in which being able to read can help you in your studies. Do not use the examples

given in this unit.
(ii) How would reading for pleasure help you in your studies? Do not use the examples given in this unit.
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Unit 16

Types of Reading Skills

1.0 Introduction
In Unit 15, we explained what a reading skill is, we also mentioned examples of reading skills. In this Unit, you
are going to study types of reading skills, what each is and how you could use each to source for information.You
will also learn the strategies to use to perform and acquire these skills. A strategy is a procedure or way
someone uses, to perform a given learning task or activity, involving any or more of the skills below.

2.0 Objectives
After studying this unit, you will be able to:
(i) learn four types of reading skills;
(ii) learn samples of reading tasks involving each of these skills;
(iii) learn the strategies or ways of using these skills;
(iv) apply what you learnt in this unit to activities that involve reading such as in your studies.

3.0 Types of Reading Skills and Strategies for Attaining them
(i) Reading for plain fact.
(ii) Inference and interpretation.
(iii) Evaluation and critical reading.
(iv) Appreciation.

3.1 Reading for Plain Facts
Reading for plain fact is the ability to understand the meaning of words and sentences that give information
on ideas, incidents, events and happenings which are explicitly stated in the text read.

A reader demonstrates an understanding of the passage read if he can recall or reproduce from memory
much of the information stated, explicitly in the passage when called to do so. Here are examples of some
types of information that a reader can understand or recall while reading and after reading.

(i) Recall of Details: You are required to locate or recall detailed information specifically stated
such as the names of persons, incidents described or narrated, the place and time the incidents
occurred by identifying and listing these.

(ii) Recall of the Theme or Main Ideas: You read and locate the theme or main idea of the passage
or of a specific paragraph in the passage by identifying the sentence(s) that tells you what the text
is about.

(iii) Recall of Sequence or Order of Incidents or Events: Here, you are required to identify the
sequence order occurrence of events or incidents narrated in the passage by listing these.
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(iv) Recall of Comparision, Similarities, Differences: Sometimes, you read to locate information to
compare similarities and differences, for instance among characters, times, incidents or places
explicitly described by the writer, by identifying statements that show differences, and or similarities
in the passage.

(v) Recall of Cause and Effect Relationship: You are required to identify information the author
explicitly stated that tells or gives reasons for certain events, incidents or actions of characters
and the effects or results of such events, incidents and actions.

(vi) Recall of Character Traits: You are required to identify explicitly stated information that tells the
type of person a character or person in the passage is. For example, is he kind or wicked?

3.2 Inference
Inferential comprehension is demonstrated when you use the information in the reading passage, your personal
knowledge, experience, intuition and imagination as a basis to suggest or guess something that the writer
has not stated explicitly. Being able to  inform involves your going beyond what is contained in the text.

Inference is a skill you must have, especially when you read literary texts e.g. novels or newspaper
articles and reports as well as speeches.

Here are examples of inferential tasks that you may be required to do after reading a piece of writing.
(i) Inferring the Main Idea:  This requires that you suggest the theme, main idea, moral or lesson

intended by the writer of the passage but not explicitly stated by identifying a sentence that
informs you of what the passage is about.

(ii) Inferring Comparisons, Similiarities, Differences: Sometimes, a writer may imply that some
characters, places and events are similar or different.  You may be required to identify sentences
that suggest such similarities and differences. For instance, the sports events described by the
writer may have similar or different features e.g. the style and agility of the athletes etc.

(iii) Inferring Cause and Effect Relationships: Here, you identify sentences in the passage that
suggest or imply reasons or causes of certain events, incidents, actions and utterances the author
wrote about.  You may also be required to infer the effects or results of these events and actions
by indentifying sentences that suggest these effects.

(iv) Inferring Character Traits:  You read to locate sentences by the writer that imply the type of
person a character is.  For instance,  you may infer from what a character does or says that he is
brave or weak, wise or foolish, kind or wicked.

(v) Inferring Outcomes, Consequences or Conclusion:  You may read a passage which has no end
or conclusion and you will be required to tell or write the conclusion of the text by using the
information contained in some sentences in the text that suggest possible outcome, consequences
or conclusion.

Exercise I
Read the passage below and answer the questions on it.  The questions are to test your ability to read for
plain fact and to infer.

Child Rearing Practices in African and Euro-American Societies
There is abundant evidence that African infants, in comparison with their Euro-American counterparts,
display accelerated development in psychomotor skills such as sitting and crawling in their first few years of
life. This is believed to be as a result of an enriched psycho-social environment that is characterised by
extended family living, multiple caretaking and adult involvement with babies both physically and emotionally.
Babies are usually carried around on the backs or shoulders of parents and siblings, constantly sung and
talked to and never left to sleep or eat by themselves. Apart from all of the above, African babies enjoy
prolonged breast-feeding unlike their Euro-American babies.
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Exercise 2
Reading for plain fact
(A) (i) Give two reasons which according to the author are responsible for African children developing

psychomotor skills faster than their Euro-American counterparts.
(ii) What are the three types of psychomotor skills mentioned by the author?

Reading to infer and interprete
(B) (i) What does the author suggest about the way Euro-American children are brought up.

(ii) Which of these two, culture and heredity does the author suggest is responsible for the differences
he discussed? Support your answer with evidence from the text.

Sample Answers
(A) (i) They live in extended family environment and are breast-fed for a long time.

(ii) Sitting, crawling and smiling.

(B) (i) They are not cared for by many people as African children are.
(ii) Culture. The ways the two groups of people take care of their children are influenced by their

cultural beliefs.

3.3 Evaluation
You evaluate by checking the quality of the content read. For instance, you check whether what the author
wrote about the topic is true and accurate. You also check if there are exaggerations by the writer. Evaluation
means judgement. It is a skill you must acquire and develop. It will help you in your reading of literary texts
(e.g. novels, poems, plays), newspaper articles and reports, speeches, textbooks in courses such as Political
Science, Economics, Religious Studies, etc.  Skill in evaluation enables you to use your background knowledge
and experience to agree or disagree with the writer’s opinion on something(s).  Here are examples of
evaluation tasks you may be called upon to perform when you read.

(i) Evaluation of Reality or Authenticity of Information: You read to determine or tell if what the
writer wrote about incidents, events or persons occurred in real life or just by the writer by
checking this information with what you know or have read about the topic of the passage.
Novels, newspaper articles are examples of materials to check for reality of occurrences of
events, actions or incidents.

(ii) Evaluation of Fact or Opinion:  Sometimes, you will need to check whether the information
given in the text is based on facts or  just the writer’s opinion.  Newspaper editorials and writings
on social events are examples of materials you need to check if they are based on facts or writer’s
personal opinions.

(iii) Evaluation of the Desirability or Acceptability of Someone’s or some People’s Action(s) or
Speech:  When you read or listen to someone’s speech, you do not simply accept what you read
or heard.  You have to evaluate it in terms of whether it is acceptable to you by your standard or
the standard of what you previously topic. When you do this, you are judging the worth of what
you read by agreeing or disagreeing with the writer, based on personal or societal reasons.  For
instance, you may read a friend’s letter on the conduct of 2003 general elections in Nigeria and
disagree with him on his opinion that the ruling party rigged the elections.

(iv) Evaluation of Appropriateness of Information: In Unit 15, you learnt that reading for the
purpose of learning to acquire knowledge from text books, lecture notes, course materials was
one of the reasons for reading. For such readings, you must be able to evaluate the information by
selecting what you consider relevant or important in doing your assignments or examinations or
what is relevant to your understanding the topic you read about. This means that it is not everything
in the text book that you may consider relevant.
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3.4 Appreciation
Appreciation enables you to express emotions or feelings about the text e.g. feeling of joy, excitement, fear,
anger. Appreciation also has to do with a reader’s awareness of the literary techniques, forms and styles
employed by the writer to stimulate emotional responses in the reader and stir up his imagination about
events or incidents, places or characters described in the passage. Examples of tasks that involve appreciation
are:
(i) Appreciation of a Writer’s Opinions: Your reading may require you to react to the author’s opinion by

showing a likeness or otherwise of what he or she wrote. For instance, what the author writes and the
way he writes may make you happy or sad, bored or excited, angry. Newspaper articles, novels, letters
from friends and relatives, magazine reports on social events and personalities usually stir up in us any
of the above feelings.

(ii) Appreciation of Persons, Characters or Events: Sometimes when we read, we react to the description
of persons and events in the text. The description, for instance, may make us like or dislike an event or
character. We may also sympathise or hate a character because of what happened to him or what he
did or said.

(iii) Appreciation of Author’s Use of Language:  Writers use certain aspects of language such as similies
and metaphors to make their writing interesting to the reader. These aspects of language are called
figures of speech and they are used in novels, newspapers, magazines and personal letters. You appreciate
author’s use of language by reacting emotionally by your feelings on such usage.You also appreciate
the author’s choice of words e.g. are they simple or difficult do understand.

(iv) Appreciation of Author’s Use of Imagery:  The way a writer uses words to describe a person or a
place gives the reader a picture of what the person or place looks like. Writer’s use of imagery enables
the reader to see, smell, taste, hear or feel things or persons described without physically seeing such
places and persons or hearing such persons.  You show your appreciation by displaying any of the above
emotion reactions to the author’s descriptions. The author’s use of imagery also enables you to appreciate
the tone and mood of the text. You may like or dislike the tone or the mood.

Note:   You will notice that the four skills are somehow connected. None is really performed in isolation or
independent of the others.  For instance, before you can infer, evaluate or appreciate, you must first read the
text to understand the information it contains. This is reading for plain fact. You  use the fact to infer or
deduce something the author implied but did not state explicitly. You can follow this up by judging or
evaluating what you inferred the author meant.

The skill of appreciation involves some elements of inferring and evaluating. For example, you are in a
better position to appreciate a writer’s opinion if you can infer and judge these opinions, using your experience
or what you know about the topic you read as standard for judging.

Exercise 3
Read the passage below and answer the questions on it. The questions are to test your ability to evaluate and
appreciate.

Bingo and the Squirrel
The things we want the most can sometimes be the worst for us. This principle often applies to material
possessions. Once we get them, they can easily control us. It always applies when we desire something, we
have no right to have such as someone else’s wife, or money obtained fraudulently. We may succeed in
getting what we want, but it will be to our own hurt.

Our dog Bingo learnt this principle the hard way. She loved to chase the squirrels that came into our yard.
If one appeared, she took after it in a flash, chasing it up the fig tree and barking at it furiously. Although she
chased them for six years, she never caught one. But all that changed one harmattan day. A squirrel warmed
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by the sun was out in the yard, and Bingo went after it. With dust on the ground, the squirrel couldn’t scamper
as fast as usual and Bingo caught it. She finally had what she always wanted, but soon wished she didn’t. The
terrified squirrel wrapped itself around Bingo’s nose, kicked her throat furiously with its hind feet, and hit
fracas with a deep gash and several nasty scratches. I’ve noticed now that even though she still chases
squirrels, she makes sure they get away.

You can see the point. If we insist on getting what we want-wealth, fame, love, or whatever-it could hurt
us. If it is illegitimate, it surely will. Let’s learn the lesson of the squirrel.

(Source: Olaofe, 1992, Pg. 85)

Reading to evaluate
(i) Do you agree with the writer that what we desire the most can hurt us? Support your answer with a

reason.
(ii) The writer seems to be saying that Bingo deserved the wounds inflicted on it by the squirrel.  Do you

share this view?

Reading to appreciate
(iii) Are you happy about Bingo’s experience with the squirrel?
(iv) Do you like the writer’s attitude to Bingo’s fate?

Sample Answers
(i) Answer could be Yes or No. Which ever it is, give a reason.
(ii) Answer could be Yes or No with a reason.
(iii) Answer could be Yes or No with a reason.
(iv) Answer could be Yes or No with a reason.

4.0 Conclusion
Reading involves skills you cannot do without. Being able to read will enable you to source for information
and use same to solve your problems and those of others.  For instance, learning your courses and appropriately
applying the knowledge learnt is made possible by your being able to read.  Your ability to read well will
improve, if you devote time and energy to studying the contents of this unit and doing the exercises at the
end of it.

5.0 Summary
In this unit, you were taught the four basic reading skills, namely, literal comprehension, inference, evaluation
and appreciation. You were taught the strategies or procedures for executing these skills. Samples of reading
tasks involving each of these four skills were presented and explained to you to aid your understanding of
each skill. You also learnt that these four skills are interconnected because as you use one skill one or two
others may be involved.

6.0 Tutor–Marked Assignment
Read the text below and answer the questions on it. Before answering each question, write the reading
skill you think is being tested.

The Problem with Religion in Nigeria
Since the assertion over a century ago, by the father of communism, Karl Marx, that religion is the opium of
the people, an endless controversy has ensued on whether religion should be a pillar of public functions or a
private affair.
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Those who saw a seed of dissension in religion hold tenaciously to the assertion and adopt it as a faultless
ideology while others who believe that nothing can be successfully achieved without faith in the Supreme
Creator of all things regard such an assertion as a mere fallacy fabricated by an infidel. The former group
claims that religion is an institution which is as old as the world but which should be obliterated or, at least,
restricted because it has adversely affected the development of the world.

The latter group argues that it is religion which has so far sustained the world because all laws, rules, and
regulations that govern the conduct of man anywhere under the sky emanated from religion, and without
these laws, rules, and regulations, the world would have gone into permanent oblivion.  It is, therefore, the
recommendation of this latter group that if the laws which regulate the public life of mankind are directly or
indirectly from religion, then religion should continue to be the main pillar of the public life in any given
society.

Here in Nigeria, more than 90% of the population definitely agree with the view that religion is the core
of culture and should form the main pillar of our public and private life.  But, unfortunately, more than 98%
of such people are dogmatically ignorant of how to practise their religion to ventilate the society with the
breeze of peace and harmony. And to a great extent, the ignorance of such people is being tacitly encouraged
by the Federal and State Governments, which has never seen any danger in ignorance.

Each time there is a crisis in the country, be it social, political, or religious, it is the people who are caught
in the violent action or those suspected to be behind the crisis or the political foes of the rulers that bear the
burnt. The government is often free from blame even when it fails to prevent the outbreak of violence.
Illiteracy seems to compound the problems as over 70% of the population cannot read or write and are
unable to understand Nigeria’s written law. Consequently, this group of people cannot even understand what
actually constitutes a breach of the law.

Nigeria has witnessed several religious crises. The Maitasine carnage is an example. It is painful that,
whenever there is any form of crises in the country, the government only reacts by setting up a commission
of inquiry. Quite often, such inquiries are used as instruments for destroying political opponents. In the end,
neither the government nor the people learn any lessons from the findings of such inquires.

Many things are responsible for religious crises in Nigeria. Open-air preaching is a major factor. Religionists
often barricade the streets and usurp the front space of other people’s houses in the frantic endeavour to win
converts. This is an awful scene which is possible only in Nigeria. People should preach inside the church or
mosque or hire halls for their religious activities.

Some people see religion as a lucrative enterprise. This alone shows why people are ready to kill themselves
in the name of religion. If the rate at which Nigerians troop into religion these days is a reflection of their
godliness, why is the rate of crime rapidly increasing? Why are some of the religious leaders caught in
criminal acts?

People should practise religion honestly. They should not use religion for achieving political goals or
material benefits.  It is only in this way that they can prove their sincerely to God, their Creator.

(Source: Oluikpe et al 2001)

Questions
(i) Who founded communism?
(ii) What is the author’s attitude to government’s handling of religious crises?
(iii) Do you agree with the author that religious differences started with the advent of communism? Support

your answer with a reason.
(iv) What are the two different views of religion according to the author?
(v) What is the author’s view about the way most Nigerians practise religion?
(vi) Do you share the author’s view about government’s attitude to religious crises?  Support your answer

with a reason.
(vii) The author asserts that people could kill because they consider religion as a lucrative enterprise. What

is your view?
(viii) Which of the two different views of religion do you belong to and why?
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